
The Corporation of The Town of Cobourg
Community Services, Protection, and Economic Development Standing Committee

Agenda
 

Wednesday, February 11, 2026
9:30 a.m.

Council Chambers, Victoria Hall, Cobourg

 
This Community Services, Protection, and Economic Development Standing Committee Meeting will
begin at 9:30 a.m. and is being held using a hybrid meeting model. The public may view the Council
meeting in person or online via the Town of Cobourg live stream. If you have any questions or would
like to provide feedback, please email clerk@cobourg.ca.
 

Join Zoom Meeting Information for Speakers
Online: https://us02web.zoom.us/j/84503731742

Meeting ID: 845 0373 1742
Phone: 647 374 4685

Pages

1. Call to Order

2. Traditional Land Acknowledgement

The Town of  Cobourg respectfully  acknowledge that  we are located in  the
traditional and treaty territory of the Michi Saagiig (Mississauga) and Chippewa
Nations, collectively known as the Williams Treaties First Nations, which include:
Curve  Lake,  Hiawatha,  Alderville,  Scugog  Island,  Rama,  Beausoleil,  and
Georgina Island First Nations.

The Town of Cobourg respectfully acknowledge that the Williams Treaties First
Nations have been stewards and caretakers of these lands and waters, and that
today remain vigilant over their health and integrity for generations to come. We
are all Treaty people. 

3. Appointment of Chair

THAT the Committee appoint _______ as Chair for 2026.

4. Introduction of Addendum Items

5. Confirmation of Agenda

5.1 Confirmation of the February 11, 2026 Community Services, Protection,
and Economic Development Standing Committee Agenda

THAT the Committee confirm the agenda, as circulated.

https://us02web.zoom.us/j/84503731742


6. Disclosure of Pecuniary (Financial) Interest

7. Community Announcements

8. Delegations

Delegates may speak for up to 10 minutes of uninterrupted time and only on the
matter indicated on your delegation request form.

As per the Town Procedural By-law, when addressing Council, the speaker shall
be respectful of all persons and refrain from entering into cross debate with
members of Council, Town Staff and members of the audience.

Following  the  delegation,  Council  members  may  ask  questions  to  obtain
additional information or seek clarification from the speaker but shall not make
statements to or enter into debate with the speaker.

Once the question period is deemed complete by the Chair, Council members
will deliberate the matter at hand without interruption.

Delegations will not be allowed to interrupt the Council decision making process.

8.1 Delegation from the Peterborough AIDS Resource Network (PARN)
regarding Information on PARN's work

5

WHEREAS the Committee adopt the following recommendation and
refer to Regular Council for final approval.

NOW  THEREFORE  BE  IT  RESOLVED  THAT  Council  accept  the
Delegation from the Peterborough AIDS Resource Network (PARN)
regarding Information on PARN's work for information purposes.

OR

NOW  THEREFORE  BE  IT  RESOLVED  THAT  Council  refer  the
Delegation from the Peterborough AIDS Resource Network (PARN)
regarding Information on PARN's work to Staff for a report back.

9. Outside Presentation / Information from Advisory Committees or Task Forces

Speakers may not register to speak to Outside Presentations.

10. Consent Agenda

Speakers may speak for up to 10 minutes of uninterrupted time and only on the
matter pertaining to the report.

As per the Town Procedural By-law, when addressing Council, the speaker shall
be respectful of all persons and refrain from entering into cross debate with
members of Council, Town Staff and members of the audience.
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Following the address, Council members may ask questions to obtain additional
information or seek clarification from the speaker but shall not make statements
to or enter into debate with the speaker.

Once all speakers have been heard, Council members will deliberate the report
at hand without interruption. Speakers will not be allowed to interrupt the Council
decision making process.

THAT the Committee adopt the following staff reports on the consent agenda as
a single motion: 

10.1 Report No. LS-2026-002 from the Town Clerk/Director of Legislative
Services regarding a Renovation Licensing Report

7

WHEREAS the Committee adopt the following recommendation and
refer to Regular Council for final approval.

NOW THEREFORE BE IT RESOLVED THAT Council direct staff to
proceed  with  a  public  engagement  plan  for  the  rental  renovation
licence regime including holding public and industry consultations and
report  back to  the Community  Services,  Protection and Economic
Development Committee with final recommendations.

10.2 Report No. COMM-2026-002 from the Manager of Facilities and
Director of Community Services regarding CCC Stadium Seating
Replacement 2026

33

WHEREAS the Committee adopt the following recommendation and
refer to Regular Council for final approval.

NOW  THEREFORE  BE  IT  RESOLVED  THAT  Council  approve
$36,714.00 plus HST for  the supply and installation of  74 stadium
seats in the Bowl Arena located at the Cobourg Community Centre.

10.3 Report No. COMM-2026-003 from the Director of Community Services
and the Manager of Parks and Forestry regarding Pickup Truck #33-03
Vehicle Replacement

105

WHEREAS the Committee adopt the following recommendation and
refer to Regular Council for final approval.

NOW THEREFORE BE IT RESOLVED THAT Council approve capital
project  #2672033  for  the  replacement  of  vehicle  #33-03  to  be
increased from the approved amount of $60,000 to $120,000, to be
funded from the vehicle reserve fund.

10.4 Report No. LS-2026-001 from the Manager of Municipal Law
Enforcement and Licensing Services regarding the 2025 Municipal Law
Enforcement and Licensing Services                                    Annual
Report

108
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WHEREAS the Committee adopt the following recommendation and
refer to Regular Council for final approval.

NOW THEREFORE BE IT RESOLVED THAT Council receive Report
No. LS-2026-001 for information purposes.

11. Items Extracted from Consent Agenda

12. Notice of Motion

Speakers may not register to speak to Motions.

13. Departmental Updates/Discussion

14. Adjournment

Page 4 of 133



TOWN OF COBOURG | VICTORIA HALL, 55 KING STREET WEST, COBOURG, ON K9A 2M2 
T.905.372.4301 | F.905.584.4325 | www.cobourg.ca

Submit the completed Delegation Request Form to the Municipal Clerk by e-mail to clerk@cobourg.ca 
or in person or by mail to 55 King Street West, Cobourg, ON K9A 2M2. 

Contact Information 
Name of Delegate(s): 

Group/Organization/Business Delegation Represents (if applicable): 

Meeting Selection 

I wish to appear before: 

□ Budget Council

□ Regular Council

□ Public Works Planning and Development Standing Committee

□ Community Services, Protection, and Economic Development Standing Committee

□ Corporate, Finance and Legislative Standing Committee

□ Cobourg Accessibility Advisory Committee

□ Cobourg Heritage Advisory Committee

□ Cobourg Public Library Board

□ Cobourg Police Services Board

□ Downtown Business Improvement Area Board of Management

□ Other: ___________________________________________

The Corporation of the Town of Cobourg 
Legislative Services Department 
55 King Street West 
Cobourg, ON K9A 2M2 

Delegation 
Request Form 

Dane Record

Peterborough AIDS Resource Network (PARN)
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TOWN OF COBOURG | VICTORIA HALL, 55 KING STREET WEST, COBOURG, ON K9A 2M2 
T.905.372.4301 | F.905.584.4325 | www.cobourg.ca

Delegation Request 
General Nature / Purpose of the Delegation: 
(Clearly state the nature of the business to be discussed and provide a general summary of the 
information to be presented) 

Recommendation to Council / Committee / Board 
(Indicate the action you would like the Town to take with respect to the above-noted subject matter) 

Have you appeared before the Council / Committee / Board in the past to discuss this issue? 

□ Yes □ No

Presentation Material 
Will you have an oral or written presentation? □ Oral □ Written
Will you have a visual presentation? 
(ie. PPT, pictures, etc.) □ Yes □ No

Delegates are required to provide any supporting materials for a Council Meeting to the Clerk by 
noon on Monday nine (9) days prior to the meeting to be included on the Meeting Agenda for 
circulation. Supporting materials for an Advisory Committee or Board are required to be submitted 
by noon five (5) days prior to the meeting to be included on the Meeting Agenda.  

For DBIA I want to share information about an annual fundraiser, A Taste For Life, that we want 
Downtown Cobourg to be visible and participatory at. It's a launchpad for PARN's consistent 
reconnections with establishments and community folks living in Cobourg and area.

For general council I want to give a reintroduction of PARN and the actual work that we do, so we 
can dispel the misunderstanding of what Council and service providers think we only do.

From council: receive the info.

From DBIA: advise PARN of 
steps forward to boost 
promotion of A Taste For Life, 
leading up to April 15, 2026.
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STAFF REPORT 

THE CORPORATION OF THE TOWN OF COBOURG 

Community Services, Protection, and Economic 
Development Standing Committee 

 

Report to:   Mayor, Deputy Mayor, and Councillors 

From:    Brent Larmer, Town Clerk/Director of Legislative Services  

Standing Committee Date: February 11, 2026   

Report Number:  LS-2026-002 

Council Meeting Date: February 25, 2026  

Subject:   Renovation Licensing Report 

If you require this information in an alternate format, please contact the Accessibility 

Coordinator at accessbility@cobourg.ca or at 905-372-4301 

 

 

1. Recommendation:  

WHEREAS the Committee adopt the following recommendation and refer to 

Regular Council for final approval. 

NOW THEREFORE BE IT RESOLVED THAT Council direct staff to proceed with 

a public engagement plan for the rental renovation licence regime including holding 

public and industry consultations and report back to the Community Services, 

Protection and Economic Development Committee with final recommendations. 

 

2. Executive Summary:  

 

Legislative Services Staff are exploring a Rental Renovation Licence Regime and 

corresponding By-law to ensure tenants of rental properties within the Town are 

not unfairly displaced by landlords under the pretense of repairs or renovations. 

  

The proposed by-law would require landlords to prove that tenants must vacate for 

legitimate work, helping to protect housing affordability and stability. The By-law 

intends to combat Ontario’s affordable housing crisis while protecting tenants. 
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Namely, this bylaw discourages “bad faith” renovictions by requiring landlords to 

prove that their planned renovations are occurring and require the property to be 

vacated. In other words, landlords cannot evict tenants under the guise of a 

renovation project, perhaps address a minor cosmetic issue in the name of 

“renovation,” and then relist a rental unit.  

 

If supported by Council, public engagement would begin in March 2026 with final 

recommendations to be expected by the end of Q2. 

 

3. Background 

 

Access to safe and affordable housing is a critical issue across Ontario.  The Town 

of Cobourg’s rate of development and population growth is changing the housing 

landscape.  This includes the rental market.  The percentage of renters that make 

up the total of all households is increasing and rental households are facing higher 

prices and lower vacancies.   

 

Affordable rental units will become scarcer in the decade to come as this pattern 

continues.  A significant issue contributing to this situation occurs when tenants 

are unlawfully displaced from affordable units under the pretense that renovations 

are needed.   

 

When a rental unit requires significant repairs or renovations, a landlord can legally 

evict a tenant under specific regulations in the Residential Tenancies Act.  In some 

cases, regardless of whether the unit was renovated or not, the landlord will 

replace evicted tenants with new tenants and charge a higher rent.  This practice 

is commonly referred to as a “renoviction” and is not permitted under the 

Residential Tenancies Act. 

 

4. Discussion: 

   

Staff have prepared a draft model of a Renovation Licensing By-law (“Attachment 

1”) for consideration by Council and as a talking point for the public consultation 

process.   

 

In summary, the By-law would establish a Renovation Licensing Regime to 

regulate by way of licensing any Landlords of rental properties in the Town of 

Cobourg who intend to perform repairs and renovations and who upon serving a 

notice to Tenants of termination pursuant to section 50(1)( c) of the Residential 

Tenancies Act, 2006 (RTA) would be required to obtain a licence.   

 

Residential Tenancy Act (RTA) 

 

Under the Provincial RTA, landlords have the right to evict tenants if there are 

plans for major repairs or renovations that require a building permit and vacant 
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possession. The RTA does offer protections and compensation afforded to the 

tenant and permits the tenant to return to the unit following renovations at the same 

rent as would have been permitted prior to renovations. 

 

Tenants do have recourse to the Landlord Tenant Board (LTB) with respect to 

allegations of breach by landlords, but some feel that this is not enough to prevent 

abuse and seek to have municipalities pursue further measures to curb 

renovictions. Currently, the RTA does not include appropriate policies to stop 

landlords from circumventing the RTA for the purpose of evicting and raising rents 

to unaffordable rates – this is where municipalities across Ontario have been 

advocating to the Province.  

 

While the RTA does provide some protection for tenants in the case of renovictions 

(e.g., notice requirements, compensation, and the right of first refusal), there is 

growing recognition that in the absence of updated Provincial legislation, a more 

layered localized approach in the form of a municipal renovation by-law is needed 

to provide for stronger enforcement mechanisms. 

 

Bill 97, Helping Homebuyers, Protecting Tenants Act, 2023 

 

At a Provincial Level, Ontario’s Helping Homebuyers, Protecting Tenants Act, 

known as Bill 97 includes provisions to amend the Residential Tenancies Act to 

further protect tenants from unlawful/improper evictions for personal use by a 

landlord which would complement renovation-related eviction regulations.  

Pending the proclamation of Bill 97, municipalities across Ontario are looking into 

other ways to support tenants and help prevent unlawful evictions due to 

renovations.   

 

Under this Act - Helping Homebuyers, Protecting Tenants Act, 2023, the Province 

released the government’s Helping Homebuyers, Protecting Tenants Plan. The Bill 

strengthened regulations around the termination of tenancy agreement for 

renovation purposes and/or bad faith evictions. Bill 97 has achieved Royal Assent 

(i.e., the Act becomes law in principle), but certain provisions have not yet been 

proclaimed (i.e., brings the law into effect). 

 

The changes (yet to be proclaimed) under Bill 97 included the following to support 

tenants:  

 

 To initiate a renoviction, landlords must provide a report prepared by a 

qualified person, attesting that the proposed repairs or renovations are so 

extensive they necessitate vacant possession of the unit. 

 Landlords are required to keep tenants informed about the renovation 

progress, including the estimated completion date and any changes to this 

date.  
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 Providing the tenant with notice when the unit is ready for re-occupancy and 

providing a minimum of 60 days for the tenant to exercise their right-of-first 

refusal. 

 Fines for unlawful eviction under an N13 have doubled from $50,000 to 

$100,000 for individuals, and from $250,000 to $500,000 for corporations. 

 

Bill 97 has not yet been proclaimed but includes various provisions that strengthen 

tenant protections from bad faith evictions. It is expected that some provisions of 

Bill 97 will require conditions from a landlord already required under a potential 

renoviction program. To avoid overlapping requirements with an implemented 

municipal program, it will be necessary to review any areas of conflict or overlap 

between the municipal by-law and provincial legislation. For example, municipal 

renovation programs may require documentation from a professional to support 

justification of a permit, like the provincial RTA, potentially duplicating efforts. 

 

Municipal Act, 2001 S.O. 2001, c. 25 

 

The Municipal Act, 2001 grants municipalities broad powers to govern and outlines 

the powers and responsibilities that municipalities may exercise. In Ontario there 

are different forms of municipal government, depending on whether they operate 

within a single-tier or two-tier government structure (lower and upper). The Town 

is a lower-tier municipality and has the authority to pass licensing by-laws and 

require business licenses, such as renovation by-law such as being presented.  

 

Housing Services Act, 2011 

 

The Housing Services Act, 2011, governs the community-based planning and 

delivery of social housing and homelessness services. The Act clarifies roles and 

responsibilities of municipalities for housing and provides flexibility to set local 

priorities and policies.  

 

The Housing Services Act also defines Consolidated Municipal Service Managers 

(CMSMs), who are responsible for delivering and administering affordable and 

social housing as well as other social service programs for consolidated 

geographic areas. The County of Northumberland is the CMSM for the Town of 

Cobourg, and they oversee a variety of services including emergency shelters, 

transitional housing, supportive housing and rent-geared-to-income (RGI). 

Northumberland County is funded, by the province and in part by the Town of 

Cobourg, to provide the above services and programs. These supports would need 

to operate in tandem with any by-law that is being presented and enforced by the 

Town of Cobourg. 

 

Building Code Act, 1992, S.O. 1992, c.23 
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The Building Code Act regulates construction, renovation, demolition, and building 

changes across Ontario. The Act upholds the Ontario Building Code, which sets 

out technical and procedural standards across Ontario for building projects. The 

Ontario Building Code Act identifies where a building permit is required, typically 

when a project exceeds an identified threshold or size and involves new 

construction, renovations, additions, demolitions, or changes to a building’s use. 

This is linked to the RTA, which permits eviction for renovations and other work 

where the required work meets the threshold of requiring a building permit.  

 

The Building Code Act further empowers municipalities to establish Property 

Standards By-laws. Cobourg’s Property Standards By-law regulates the 

maintenance and occupancy of all properties within the Town of Cobourg. Included 

is a wide range of standards including heating requirements, structural standards, 

sanitation, safety and security, and occupancy standards. 

 

The Cities of Hamilton, London, Kitchner, Oakville, Waterloo, Windsor and Toronto 

have enacted by-laws that, among other regulations, require landlords to obtain a 

licence to renovate rental units. This provides opportunities for municipalities to 

ensure tenants are treated fairly and to confirm the renovation or repair work 

actually requires the tenant to move out as the Landlords must provide a letter from 

a qualified expert confirming that renovation or repair work requires the tenant to 

move out. The granting of a licence is separate from and in addition to any building 

permits that may be required.   

 

5. Financial Impact and Budget  

 

Any costing attributed to a Renovation Licensing By-law will be included in the 

2026-2027 budget submission, pending Council approval. 

 

6. Relationship to Council’s Strategic Plan Priorities 2023 to 2027 and 

beyond: 

 

 ☒ Thriving Community 

  

 Provision of services that promote/foster community well-being encourages 

 appropriate growth and development while ensuring a safe place for all to enjoy.  

  

☒ Service Excellence 

 

Responding to the communities needs in a timely, effective manner while utilizing 

 processes which increase our capacity to deliver prompt and courteous service. 

 

☒ Sustainability 
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Ensuring the commitment to a vibrant and appealing community by enforcing 

 municipal standards, supporting the review and update of Town By-laws to make 

 them effective and efficient while preserving the heritage and culture of Cobourg 

 for use and enjoyment by residents, visitors and future generations 

 

7. Public Engagement: 

 

Staff will, upon direction of Council, proceed with a stakeholder and public 

 engagement plan to obtain feedback and comments on the proposed Renovation 

 Licensing By-law for inclusion in the final recommendation 

 

8. Attachments: 

 

Attachment 1 – Draft Renovation Licensing By-law 

 

Report Approval Details 

Document Title: Rental Renovation Licensing Report.docx 

Attachments: Attachment 1 – Draft Renovation Licensing By-law 

Final Approval Date: Jan 29, 2026 

 

This report and all of its attachments were approved and signed as outlined below: 

Brent Larmer - Jan 28, 2026 - 11:26 AM 

Tracey Vaughan, Chief Administrative Officer - Jan 29, 2026 - 2:31 PM 
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Licensed Rental Renovation Licensing By-law Page 1 of 20 
By-law No. 000– 2025            

 

 
 
 
 
 
 
 
 

 
 

BEING A BY-LAW TO REQUIRE A LICENCE, FOR THE RENOVATION OF 
RENTAL UNITS AND RELOCATION OF TENANTS 
 
WHEREAS subsection 8(1) of the Municipal Act, 2001, S.O. 2001, c. 25, as 

amended, (“Municipal Act, 2001”) provides that the powers of a municipality shall 

be interpreted broadly so as to confer broad authority on municipalities to enable 

them to govern their affairs as they consider appropriate, and to enhance their 

ability to respond to municipal issues; and 

WHEREAS section 9 of the Municipal Act, 2001, provides a municipality has the 

capacity, rights, powers and privileges of a natural person for the purpose of 

exercising its authority under this or any other Act; and  

WHEREAS section 10 of the Municipal Act, 2001, provides a municipality may 

implement business licensing in the interest of health and safety, well-being of 

persons, consumer protection and nuisance control; and  

WHEREAS section 128 of the Municipal Act, 2001, provides a municipality may 

pass by-laws that prohibit and regulate with respect to public nuisances, 

including matters that, in the opinion of Council, are or could become or cause 

public nuisances; and  

WHEREAS section 129 of the Municipal Act, 2001, provides a municipality may 

pass by-laws that prohibit and regulate with respect to noise, vibration, odour, 

dust and outdoor illumination; and  

WHEREAS Part IV – Licences of the Municipal Act, 2001, provides a municipality 

may pass by-laws for licensing, regulating and governing any business wholly or 

partly carried on within a municipality even if the business is being carried on 

from a location outside the municipality; and 

WHEREAS subsection 11(2)(6) of the Municipal Act, 2001, S.O. 2001, c. 25 (“the 

Act”), as amended, provides that a municipality may pass by-laws respecting the 

health, safety and well-being of persons; and 

WHEREAS subsection 11(2)(8) of the Act provides that a municipality may pass 

by-law respecting the protection of persons and property; and 

WHEREAS subsection 151(1) of the Municipal Act, 2001, provides that a 

municipality may establish a system of Licences with respect to a business and 

may prohibit the carrying on or engaging in the business without a licence, refuse, 

revoke or suspend a licence, impose conditions on a licence, and license, 

regulate or govern real and personal property used for the business and the 

persons carrying it on or engaged in it; and  

WHEREAS sections 390 to 400 of the Municipal Act, 2001, enables a 

municipality to pass by-laws for imposing fees or charges for permits and 

services provided or done by them; and  

 

THE CORPORATION OF THE TOWN OF COBOURG 

BY-LAW NUMBER 000-2026 

Page 13 of 133



 
 

Licensed Rental Renovation Licensing By-law Page 2 of 20 
By-law No. 000– 2025            

 

WHEREAS section 434.1 of the Municipal Act, 2001, a municipality has the 

authority to impose a system of administrative penalties and fees as an additional 

means of encouraging compliance with this By-Law; and  

WHEREAS section 425 of the Municipal Act, 2001, authorizes a municipality to 

create offences; and  

WHEREAS the Council of the Corporation of the Town of Cobourg considers it 

desirable and necessary to license, regulate and govern any Landlord who 

intends to perform repairs and renovations and serves a notice of termination 

pursuant to section 50(1)(c ) of the Residential Tenancies Act, 2006 in order to 

assist the Tenant in making an informed decision as to whether or not the Tenant 

should deliver a notice of their wish to occupy the rental unit after the repairs and 

renovations are complete prior to such Tenant vacating the premises;  

 
NOW THEREFORE BE IT RESOLVED THAT THE MUNICIPAL COUNCIL OF 
THE CORPORATION OF THE TOWN OF COBOURG ENACTS AS 
FOLLOWS: 

Table of Contents 

1.0 Definitions .................................................................................................. 2 

 2.0 Application ………………………………………………………………………7 
 4.0 General Provisions ………………………………………………………….....8 
 5.0 Application Procedure ….…………………………………………………… 10 
 6.0 Rental Unit Licence Application and Issuance ……………………............12 
 7.0 Licence Fee  …………………………………………………………………...14 
 8.0 Duplicate Licence…………………………………………………………...…14 
 9.0 Posting Licences …………………………………………………………..….14 
 10.0 Partnerships and Corporations ………………………………………………14
 11.0 Change of Address…………………………………………………………….14 
 12.0 Licence Term and Transfer………………………………………………......15 
 13.0 No Vested Right ……………………………………………………………….15
 14.0 Licensees to Use Name on Licence ………………………………………...15 
 15.0 Licence Denial, Suspension or Revocation …………………………...15 
 16.0 Hearing Officer ………………………………………………………………...16 
 17.0  Licence Production ……………………………………………………………17 
 18.0 Penalties ……………………………………………………………………….17 
 19.0 Administrative Penalty ………………………………………………………..17 
 20.0  Hearing By Hearing Officer …………………………………………………..18 
 21.0 Notice …………………………………………………………………………..18 
 22.0 Exemptions …………………………………………………………………….19 
 23.0 Delegation ……………………………………………………………………..20 
 24.0 Confidential Information ………………………………………………………20 
 25.0 General …………………………………………………………………………20 
 26.0 Severability …………………………………………………………………….21 
 27.0 Short Title ………………………………………………………………………21   
 
 
 

DEFINITIONS 

1.0 “Administrative Penalty” means an administrative penalty established 

by a Designated By-law 

“Average Market Rent” means rent at average market rent as published 

annually by the Canada Mortgage and Housing Corporation (CMHC) 

based on number of bedrooms in a Rental Housing Unit; 
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“Self-Attestation Form” means a form prepared, from time to time, by 

the Manager which requires an Applicant to attest to the truthfulness of 

certain matters. 

  “Applicant” includes a person seeking a licence, or renewal of a   
  licence or a person whose licence is being considered for revocation or  
  suspension 
   

  "Agent, Trustee" means any person who may represent the owner  
  or the Rental Premises business and includes but is not limited to an  
  employee or operator of the business 
 
  “Bedroom” means a room or area within a Rental Unit used,   
  designed, equipped or intended for sleeping. 
 
  “Building” means as defined in the Town’s Zoning By-law and   
  includes any structure consisting of a roof supported by walls or   
  columns which is used or intended to be used for the shelter,   
  accommodation or enclosure of persons, animals, goods, chattels  or  
  equipment and includes a carport 

 

“By-law” means this by-law and any schedule to this by-law as they may 

from time to time be amended. 

“Council” means the Town’s Council. 

Complete Rental Premise Application” means an application that 

includes all required documentation, including but not limited to; forms, 

drawings, plans and approvals necessary to determine if a licence will be 

issued. 

“Delegated Power of Decision” means a power or right conferred by or 

under a Town By-law to make a decision deciding or prescribing:  

 i. the legal rights, powers, privileges, immunities, duties or liabilities 

 of any person or party; or  

 ii. the  eligibility of any person or party to receive, or to the 

 continuation  of, a benefit or licence, whether the person is legally 

 entitled thereto or not 

“Director” means the person from time to time performing the functions of 

the Town’s Director, Legislative Services.  

Dwelling Unit or Dwelling" shall mean as defined in the Town’s Zoning By-

law and includes an area of a building operated as a housekeeping unit, 

used or intended to be used by one or more persons and usually containing 

cooking, eating, living, sleeping and sanitary facilities. 

“Fee” means as set out in the Town of Cobourg annual Fees and Charges 

By-law which is not prorated or refundable 

"Fire Chief” means the person within the Town's administration who fulfills 

the function of the fire chief as required by the Fire Protection and 

Prevention Act, 1997, S.O. 1997, c.4, as amended or their delegate; this 

definition will include Fire Prevention Officer as a delegate 

“Hearing Officer” means each person from time to time appointed 

pursuant to the Town’s Hearing Officer By-law 
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“Landlord” includes: 

a) each owner of a Rental Unit; 

b) each person who permits occupancy of a Rental Unit; and 

c) the heirs, assigns, personal representatives and successors  in title 

of a person referred to in clauses (a) and (b) 

“Licence” means an authorization and the certificate or other similar 

document issued under this By-law to carry on a business specified herein 

and shall be the proof of licensing under this by-law. 

“Licenced” means to have in one’s possession a valid and current Licence 

issued under this by-law and unlicenced has the contrary meaning. 

Licensed Rental Premises means;  

a) Rental Dwelling Unit, Large;  

b) Rental Dwelling Unit, Small  

c) Shared Housing Large Scale; or  

d) Shared Housing Small Scale.  

“Licencee” means a person issued a Licence under this by-law to renovate 

or repair a Licensed Rental Premise.  

“Lot” means a parcel of land which is:  

a) shown as a lot or block on a registered plan of subdivision; or,  

b) described in a single Transfer/Deed of Land of legal effect   

registered in the Land Registry Office or the Land Titles Office   

for the Land Registry Division of Northumberland. 

“Market”, “Marketed” or “Marketing” means offering, facilitating,  or 

causing or permitting to offer or facilitate, directly or indirectly, the sale, 

promotion, canvassing, solicitation, advertising, or marketing of a Rental 

Unit, and includes placing, posting or erecting  advertisements physically 

or online.  

“Manager” means the person from time to time performing the functions of 

the Town’s Manager, Municipal Law Enforcement and  Licensing Services. 

“Natural Person” means a human being, with the capacity for rights and 

duties. 

“Officer” means: 

 i.  as defined in the Town’s Inspection By-law 061-2025 as from time 

 to time amended; and 

 ii. each assistant to the Fire Marshal employed by the Town or by a 

 Municipality.  

“Operate” means to rent out, provide, offer to rent out or provide, or 

facilitate the offer for rent, whether directly or indirectly, of a Rental Unit. 
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“Operator” means the superintendent or property manager or any other 

person who may take on some or all of the roles relating to permitting 

occupancy in a Rental Housing Unit, but does not include an Owner; 

“Order” means an order issued under this or any other Town By-law or 

Statute. 

“Owner” means, with respect to any property, land, building or structure, 

any person(s) or corporation who are registered as an owner, have a legal 

or equitable interest, or have a legal right to obtain possession, of that 

Property, land, building or structure and  who holds title to the Property, 

land, building or structure. In the case of a Rental Premise it shall include, 

but is not limited to, a Landlord, lessors, sublessor or other person 

permitting the occupation of a Rental Unit.  In the case of a Corporation, the 

Corporation’s authorized signing officer is considered the Owner for the 

purposes of this By-Law  

“Person” includes a natural person, partnership, association, firm or 

corporation and, where a Penalty Notice has been given to more than one 

Person, includes each such Person. 

“Property” means all land, buildings and structures within the legal 

boundary lines of a property, including without limitation, yards, parts of a 

building or structure, mobile homes, mobile buildings, mobile structures, 

outbuildings, fences and erections thereon whether heretofore or hereafter 

erected and includes vacant property, real property and chattel 

“Property Standards Order” means an order made pursuant to 

subsection 15.2(2) of the Building Code Act, 1992 as deemed confirmed or 

as confirmed or modified by the Town’s Property Standards Committee, by 

a Municipality’s Property Standards Committee or by a judge of the Superior 

Court of Justice pursuant to section 15.3 of the Building Code Act, 1992  

“Proceeding” means a proceeding before a Hearing Officer and includes 

a hearing.  

“Qualified Person” means a person licensed by the Ontario Association of 

Architects or the Professional Engineers Ontario or, where no Building 

Permit or Change of Use Permit is required under the Building Code Act, 

any other professional deemed qualified by the Manager. 

“Registered Owner” means the name or names on the Property Tax 

Account as specified on the Deed registered in the provincial land registry 

office.  

“Rent” includes the amount of any consideration paid or required to be paid 

or given by or on behalf of a Tenant to a  Landlord or the Landlord’s agent 

for the right to occupy a Residential Unit and for any privilege, 

accommodation or thing that the Landlord provides for the Tenant in respect 

of the  occupancy of the Residential Accommodation Unit  

“Rental Unit” means a Building or part of a Building:  

a) consisting of one or more rooms; and,  

b) containing toilet and cooking facilities;  

c) designed for use as a single housekeeping establishment; 
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d) used or intended for use as a rented residential premise; and  

 includes; 

i) Rental Dwelling Unit, Large or Large Rental Dwelling 

Unit 

ii) Rental Dwelling Unit, Small or Small Rental Dwelling 

Unit   

iii) “Shared Housing (small scale)” 

iv) “Shared Housing (large scale)” 

“Rental Dwelling Unit, Large or Large Rental Dwelling Unit”  means a 

type of Dwelling Unit offered for Rent containing 5 or more Bedrooms which 

functions as a single house-keeping unit.  

“Rental Dwelling Unit, Small or Small Rental Dwelling Unit”  means a 

type of Dwelling Unit containing 4 Bedrooms, of which 1 to 4 Bedrooms are 

offered for Rent. 

“Rental Property or Rental Premises” includes each Building containing 

a Rental Unit and the Lot on which the Rental Unit is situate.  

"Renter" means in relation to a Rental Unit any person, who has obtained 

entitlement to exclusive use or occupancy of all or part of a Rental Property, 

Rental Premises, a Rental Dwelling Unit, Small; a Rental Dwelling Unit, 

Large; a Shared Housing, Small Scale or a Shared Housing, Large Scale,  

Rental Unit from a Licensee by way of a commercial arrangement.  

“Residential Complex” means a building or related group of buildings in 

which one or more Rental Units are located and includes all common areas 

and services and facilities available for the use of its residents. 

“Residential Unit” means a suite operated as a housekeeping unit, used 

or intended to be used by one or more persons that contains cooking, 

eating, living, and sanitary facilities 

“Shared Housing (small scale)” means a dwelling unit where lodging is 

provided to more than two and no more than six tenants who live as a single 

housekeeping unit with no more than one kitchen and where at least 1 of 

the tenant-occupied rooms is equipped with an external locking mechanism 

that prevents access to said room by the other house occupants when the 

room is unoccupied.  

“Shared Housing (large scale)” means a dwelling unit where lodging is 

provided to more than six tenants who live as a single housekeeping unit 

with no more than one kitchen and where at least 1 of the tenant-occupied 

rooms is equipped with an external locking mechanism that prevents access 

to said room by the other house occupants when the room is unoccupied. 

“Tenant” includes a person who pays rent in return for the right to occupy 

a Rental Unit and includes the person’s heirs, assigns (including 

subtenants) and personal representatives.  

“Tenant Rights and Entitlements Package” means an information 

package produced by the Town to inform Tenants about their rights & 

entitlements under the Residential Tenancies Act, 2006, and this By-law. 
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“Town” means The Corporation of the Town of Cobourg or the geographic 

area of the Town of Cobourg as the context requires.  

“Town Clerk” means the Town’s Clerk.  

“Trade” includes business, calling or occupation and  “carrying on a trade” 

shall include any act of:  

 a. selling any goods or services; and,  

 b. soliciting business or offering or exposing goods or services for 

 sale or hire.  

"Zoning By-Law" means the Corporation of the Town of Cobourg 

Comprehensive Zoning By-Law, or any successor By- Law, as amended 

from time to time. 

 
 APPLICATION 
 
 2.0 The following words have the meaning given to them in the Town’s   
  Comprehensive Zoning By-law.  
   

a) Bed and Breakfast Establishment;  
b) Crisis Care Centre 
c) Hospice;  
d) Hotel;  
e)  Multi-suite Residence;  
f)  Lot. 

 
   3.0 Subject to section 3.1, this By-law shall apply to all Rental Units within  
  the municipality of the Town of Cobourg. 
  
 3.1  This by-law does not apply to any of the following;  
   

a) “Designated Housing Project” as that term is defined in the Housing 
Services Act,  

b) Bed and Breakfast Establishment, 
c) a Short-Term Rental Accommodation, 
d) a Emergency Care Establishment or Crisis Care Centre  
e) Group Home,  
f) Hospice or Hotel, or  
g) a Multi-suite Residence. 
h) any building to which any of the following statutes, or their 

regulations, apply; 
 

I. the Homes for Special Care Act, R.S.O. 1990, c. H.12; 
II. the Innkeepers Act, R.S.O. 1990, C. 17; 

III. the Long-Term, Care Homes Act, 2007, S.O. 2007, c.  
IV. the Retirement Homes Act, 2010, S.O. 2010, c.11; 
V. the Social Housing Reform Act, 2000, S.O. 2000, c. 27; and 

VI. social housing or affordable housing that is not  subject to 
Social Housing Reform Act, 2000, S.O. 2000, c. 27, but 
which is subject to an agreement with the Town and which 
has been approved for exemption by the Director 
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GENERAL PROVISIONS  
  

 4.0 A Landlord or Operator who has delivered a notice of termination pursuant 

  to subsection 50(1)(c) of the Residential Tenancies Act, 2006 to a Tenant in 

  order to perform repairs or renovations which require vacant possession of 

  a Rental Unit shall, within seven (7) days of serving the notice of   

  termination pursuant to subsection 50(1)(c) of the Residential Tenancies  

  Act, 2006, submit an application for a licence issued by the Director in  

  accordance with the provisions of this By-law. 

 4.1 A Landlord or Operator who fails to submit an application for a licence  

  pursuant to section 4 of this By-law is guilty of an offence and is subject to  

  a penalty in the amount prescribed in this By-law for each day or part of a  

  day that the Landlord or Operator fails to comply with section   

  4 of this By-law. 

 4.2 No Landlord or Operator shall perform, or cause to be performed,   

  renovations or repairs requiring vacant possession of the Rental Housing  

  Unit pursuant to subsection 50(1)(c) of the Residential Tenancies Act, 2006, 

  without first being issued a licence as required pursuant to this By-law. 

 4.3 No Landlord or Operator shall be issued a licence as required pursuant to  

  this By-law without first being issued all permits required to carry out the  

  repairs or renovations requiring vacant possession of the Rental Housing  

  Unit pursuant to subsection 50(1)(c) of the Residential Tenancies Act, 2006 

 4.4  No Landlord or Operator who received notice from a Tenant of their wish to 

  have a right of first refusal pursuant to section 53 of the Residential   

  Tenancies Act, 2006, shall be issued a licence under this By-law without first 

  making arrangements with the Tenant in accordance with section 6.2 of this 

  By-law, unless otherwise exempted in accordance with section 22 of this  

  By-law. 

 4.5 A person who receives a licence for a trade involving a Rental Unit  

  must comply with the regulations set out as applicable to the trade being  

  carried on. Failure to comply with the regulations constitutes an offence. 

 4.6 An agent, trustee or representative of persons carrying on a trade in the  

  Town for which a licence is required shall also be personally liable for the  

  compliance of his principal, beneficiary or persons he represents in   

  connection with this bylaw. Failure by such a person to comply with this  

  section constitutes an offence. 

 4.7 No Landlord or Operator who has obtained a licence under this By-law shall 

  fail to adhere to the arrangements made with the Tenant pursuant to this  

  By-law. 

4.8 No Landlord or Operator who has obtained a licence under this By-law shall 

prevent a Tenant who has informed the Landlord or Operator in writing of 

their wish to exercise their right of first refusal, pursuant to subsection 53(2) 

of the Residential Tenancies Act, 2006, from reoccupying the Rental 

Housing Unit upon  the completion of repairs or renovations at a rent that is 

no more than what the Landlord or Operator could have lawfully charged if 

there had been no interruption in the Tenant’s tenancy. 

 4.9 No Landlord or Operator who has obtained a licence under this By-law shall 

  advertise, or cause to be advertised, a renovated or repaired Rental  
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  Unit for rent if the Tenant of that Rental Unit has informed the   

  Landlord or Operator in writing of their wish to exercise their right of first  

  refusal, pursuant to subsection 53(2) of the Residential Tenancies Act,  

  2006, unless:  

   (a) the Tenant informs the Landlord or Operator, in writing, that the  

   Tenant no longer wishes to exercise their right of first refusal to  

   reoccupy the Rental Unit; or,  

   (b) the Landlord;  

    (i)  gave the Tenant sixty (60) days after the Rental  

     Unit was ready for occupancy to exercise their   

     right of first refusal to occupy the Rental Unit   

     and thereafter  

    (ii)  the Tenant chose not to exercise their right of first  

     refusal within that sixty (60) day period 

 4.10 Licences issued pursuant to this By-law are conditional on compliance by  

  the licensee with all municipal by-laws, including, but not limited to, the  

  Zoning Bylaw and Property Standards By-law, and compliance with all  

  Provincial and Federal Laws and Regulations 

 4.11 Without limiting section 4.0 of this By-law no Person shall permit the  

  promotion or advertising of a Rental Unit as being available for occupancy  

  or permit to be offered to any Person a right to occupy a Rental Unit except 

  a Rental Unit in respect of which a licence has been issued and   

  maintained in good standing pursuant to this Bylaw. 

 4.12 No Landlord or Operator shall hold themselves out to be licensed under this 

  By-law if they are not licensed. 

 4.13 No Landlord or Operator shall contravene or fail to comply with any of the  

  terms and conditions of their licence issued under this By-law 

 4.14 No Landlord or Operator shall transfer or assign a licence issued under this 

  By-law 

 4.15 No Person shall provide false or misleading information to the Manager  

  when applying for or renewing a licence under this By-law.  

 4.16 No Person shall hinder or obstruct an Officer or attempt to hinder or obstruct 

  an Officer who is performing a duty under this By-law 

 4.17 Any Person who provides false or misleading information to the Manager  

  shall be deemed to have hindered or obstructed an Officer in the execution 

  of their duties 

 4.18 In the event of any inconsistency between a provision of this By-law  

  and of any other Town By-law, the provision that, in the opinion of the  

  Director, more restrictively regulates prevails to the extent of the   

  inconsistency. 

 APPLICATION PROCEDURE  

 5.0  An application for a licence or renewal of a licence shall be made at  

  the office of the Director or Manager on the form prescribed and the  

  Director or Manager may prescribe any information to be given therein  
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  and other necessary papers to be completed or submitted by the   

  applicant in conjunction with the application.  

 5.1 In addition to other requirements of this By-law, the Director or   

  Manager may refuse to accept an application for a licence unless the  

  application is submitted on forms approved by the Director and includes, for 

  each Rental Unit, the following:  

a) a) the name and contact information, municipal address, telephone 

number and e-mail address of each as applicable, the Applicant, 

Owner, Operator and Landlord;  

b) the municipal address of the Rental Premises where the Tenant’s 

Rental Unit is located;  

c) if the Applicant is a corporation, a copy of the current Certificate of 

Status and a Corporate Profile report which indicate the location of 

the corporation’s head office, the names, addresses and telephone 

numbers of all directors of the corporation and confirms that the 

corporation is active; 

d) if the Applicant is a partnership, or a sole proprietorship, a copy of a 

current Business Name Search and the names, addresses and 

telephone numbers of persons associated with the partnership;  

e) The unit number of the Tenant’s Rental Unit; 

f) The current rent charged for the Tenant’s Rental Unit; 

g) The commencement date of the tenancy agreement which the 

Tenant signed with respect to the Tenant’s Rental Unit; 

h) The number of bedrooms in the Tenant’s Rental Unit;  

i) A description of the repairs or renovations to be done to the Tenant’s 

Rental Unit; and  

j) The date of anticipated completion of the repairs or renovations to 

be done to the Tenant’s Rental Unit. 

k) The application fee as set out in the Town’s Fees and Charges By-

law; 

l) a copy of the notice of termination of tenancy served on the Tenant 

pursuant to Subsection 50(1) (c) of the Residential Tenancies Act, 

2006; 

m) a copy of the Building Permit or Change of Use Permit issued by the 

Town and any other permit required to carry out the repairs or 

renovations to the Tenant’s Rental Unit; 

n) a copy of a report prepared by a Qualified Person stating that the 

repairs or renovations are so extensive or present such a danger to 

the health and safety of the occupant that they require vacant 

possession of the Tenant’s Rental Unit; 

o) Written confirmation from the Town’s Building/Planning Services 

Division in the form of a letter or email confirming the property’s 

Page 22 of 133



 
 

Licensed Rental Renovation Licensing By-law Page 11 of 20 
By-law No. 000– 2025            

 

zoning and that there are no outstanding work orders or building 

permits; 

p) a statement by each Applicant, Owner, Operator, Landlord as 

applicable certifying the accuracy, truthfulness and completeness of 

the application;  

q) at least one (1) of each Landlord’s signature or of any duly authorized 

Landlord’s agents that would bind the Landlord; and  

r) Any other information required by the Manager. 

 5.2  Without limitation, the Director or Manager may require an applicant  

  to provide each applicant’s name, address, telephone number,   

  facsimile transmission number and e-mail address.  

 5.3 In addition to other requirements of this By-law, the Director or Manager  

  may refuse to accept an application for a licence that is not accompanied  

  by the following in respect of each Rental Premises:  

  a) in the case of a corporation, a copy of  

   i. the articles of incorporation; and  

   ii. a corporation profile report issued by the Ontario Ministry of  

   Consumer and Business Services;  

  b) evidence satisfactory to the Manager that there are no fines or fees owed 

  to the Town by any Applicant, Owner, Operator, Landlord as applicable  

  respecting the Rental Property; and  

  c) Evidence that all owners of the property are aware of, consent to and  

  authorize the Rental use; 

  d) payment of the application and licence fee in accordance with the Town’s 

  Fees and Charges By-law 064-2025.  

 5.4  The Director or Manager may require affidavits in support of an application 

  and such other information as from time to time may be required.  

 5.5  The Director or Manager may cause such investigations to be undertaken  

  respecting an application for a licence as the Director or Manager   

  determines are relevant to the application.  

 5.6  If the investigation discloses that:  

a) a) the applicant’s premises or place of trade are the object of an order 

to comply made under the Property Standards By-law, Boulevard By-

law, Lot Maintenance By-law, Fence and Sight Triangle By-law, Snow 

and Ice Removal By-law or the Waste Collection Bylaw, each as 

amended from time  to time, or an order made under current building 

codes or discloses non-compliance with the Zoning By-law or any 

parking requirements of the Corporation;  

b) the applicant’s premises or place of business requires corrective 

action  pursuant to an order of the Medical Officer of Health to ensure 

the safety or  health of the public;  
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c) the applicant’s premises or place of business requires corrective 

action  pursuant to an order of the Fire Chief to ensure fire safety;  

d) the applicant is incompetent in a manner that affects the safety, 

health or welfare of the public;  

e) the applicant has been found to have discriminated against a 

member of the public contrary to The Human Rights Code;  

f) the applicant has previously had his/her licence or any certificate of 

qualifications under The Apprenticeship and Tradesmen’s 

Qualifications Act, suspended or revoked  

g) the applicant is indebted to the Town in respect of fines, penalties, 

judgments or any another amounts owing, including awards of legal 

costs  and disbursements and including outstanding property taxes 

and late payment charges against all properties owned by the 

applicant in any capacity (legally, beneficially or otherwise)and, 

where the applicant is a corporation, against all properties owned by 

an officer, or shareholder of the applicant, where such amounts 

outstanding are, cumulatively, $10,000 or more;  

h) notwithstanding the preceding section 5.6 (g) the applicant is 

indebted to  the Town in respect of an administrative penalty 

imposed pursuant to section 19; or, the applicant is in breach of this 

or some other Town by-law or law of Ontario or Canada,  

i) the Director or Manager may deny the application. Otherwise, the 

Director or Manager may grant a licence and may also impose any 

conditions the Director or  Manager sees fit as a condition of 

obtaining, continuing to hold or renewing the  licence. 

 RENTAL UNIT LICENCE APPLICATION AND ISSUANCE 

 6.0  Within five (5) days of submitting the application for a licence under   

  this By-law, the Landlord or Operator shall provide notice of the   

  application submitted to the Town, pursuant to this By-law, to all   

  Tenants who received a notice of termination pursuant to section   

  50(1)(c) of the Residential Tenancies Act, 2006.  

 6.1  Where a Residential Complex has more than one (1) tenanted Rental  

  Unit, within five (5) days of submitting an application for a licence   

  to the Town pursuant to this By-law, the Landlord or Operator shall post the 

  notice in location on the premises, so as to be clearly visible to all   

  residents of the premises until such time that a licence has been issued or 

  the application for a licence has been withdrawn or revoked. 

 6.2 Where a Tenant has notified their Landlord or Operator of their wish to have 

  a right of first refusal pursuant to section 53 of the Residential Tenancies  

  Act, 2006, the Landlord or Operator shall within one-hundred and twenty  

  (120) days of the Landlord or Operator serving the notice on the Tenant  

  requiring vacant possession of the Rental Housing Unit, or before the date 

  on which the Tenant notifies the Landlord of its intention to vacate the Rental 

  Housing Unit, whichever is earlier:  

  (a) make arrangements with the Tenant:  
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   (i) for the Tenant’s temporary alternate accommodation that is  

   comparable to the Tenant’s current Rental Housing Unit during the  

   period of repair or renovation; or  

   (ii) to provide the Tenant with compensation in an amount equal to  

   the difference between the rent rate currently paid by the Tenant for 

   the Rental Housing Unit being repaired or renovated (including  

   utilities, only if utilities were included in the tenancy agreement with  

   the Tenant of that Rental Housing Unit) and the Average Market Rent 

   of a Rental Housing Unit with the same number of bedrooms as the 

   Tenant’s current Rental Housing Unit, within seven (7) calendar days 

   before the first (1st) day of each month during the period of repair or 

   renovation; and  

  (b) make arrangements for the Tenant’s return to the Rental Housing Unit  

  after completion of the repairs and renovations at a rent that is no more than 

  what the Landlord or Operator may have lawfully charged if there had been 

  no interruption to the Tenant’s tenancy.  

 6.3.  The Landlord or Operator shall provide to the Director the particulars of the 

  arrangements made with the Tenant forthwith after such arrangements have 

  been made pursuant to section 6.2 of this By-law.  

 6.4.  Comparable, for the purposes of section 6.2 of this By-law includes, but is  

  not limited to, consideration of the following factors:  

  (a) the rental rate for the unit is equal or less than the rent for the Rental  

  Housing Unit being repaired or renovated;  

  (b) proximity between existing and proposed transportation options,  

  including transit service;  

  (c) relative proximity to community infrastructure such as, recreational  

  facilities, libraries, police stations, schools and places of religious assembly;  

  (d) relative proximity to commercial services and amenities; (e) number of  

  bedrooms; and  

  (e) size of proposed temporary alternate accommodation.  

 6.5  The Applicant shall pay the required licensing fee as per the Town’s  

  Fees and Charges By-Law.  

 6.6  Upon receipt of a complete Application and the  payment of the Licensing  

  fees, the Licence Issuer shall, review the application, and when and if  

  required inspect the property. The Applicant may require comments and  

  approvals from other Municipal Departments or Agencies as part of a  

  Complete Application, and if in compliance, the Town will issue the Licence.  

 6.7  Where an application for a licence has been made and the Licence   

  Applicant has failed to meet the requirements of the application procedure  

  for six months after the date the application was submitted, the Manager  

  may deem the application to have been abandoned and cancel the   

  application without notice. 

 6.8  Where the Manager cancels an application, the application fee is not  

  refundable. 
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 6.9  Despite sections 5.1 and 5.2, an application for a licence or a renewal  

  thereof may be made in person by an Authorized Agent, provided that  

  he or she has written authorization to do so from the Applicant and   

  provides one piece of Canadian government photo identification, both  

  to the satisfaction of the Manager 

LICENCE FEE 

 7.0 The fee for obtaining a Rental Renovation Licence or renewal of a licence  

  shall be as set out in the Town’s General Fees and Charges By-   

  law. No fee is refundable except in the event that a licence is revoked in  

  which case the licensee is entitled to a refund of a part of the licence fee  

  proportionate to the unexpired part of the term for which it was granted 

 DUPLICATE LICENCE 

 8.0 A duplicate licence may be issued by the Director to replace any licence  

  previously issued which has been lost, stolen or destroyed 

 POSTING LICENCES 

 9.0 Where a licensee carries on a business or trade from a fixed place of  

  business, the licensee shall post the licence obtained under this by-  

  law in a conspicuous place at such fixed place of business and   

  every person so licensed shall, when requested by an Officer, produce the 

  licence for inspection. Failure by a licensee to comply with this section shall 

  constitute an offence. 

 PARTNERSHIPS AND CORPORATIONS AND UNINCORPORATED 

 ASSOCIATIONS  

 10.0  A partnership, corporation, association or combination thereof shall be  

  considered as a single applicant for any one trade at one place of business. 

  10.1  On any application by a partnership, the licence shall be issued in the name 

  under which business is carried on by the applicant. The names and  

  addresses of all partners shall be listed on the application form.  

 10.2  Any application by a corporation shall contain the names and addresses of 

  the officers and directors of the corporation.  

 10.3 A change in composition of the members of a partnership or in the officers  

  and/or of a corporation shall be reported to the Director within fifteen days. 

  Failure to comply with this section constitutes an offence.  

 CHANGE OF ADDRESS  

 11.0  Each applicant or, where a licence has been issued, each licensee shall  

  advise the Director or Manager of any change in any information provided  

  pursuant to Section 5.1 of this By-law by providing to the Director notice of 

  such change within fifteen (15) days of the date of such change. Failure to 

  comply with this section constitutes an offence.  

 LICENCE TERM AND TRANSFER  

 12.0 Every Licence issued under this By-law shall expire within one (1) year of  

  being issued, unless otherwise revoked or suspended prior to that date.  
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 12.1  Where repairs or renovations take more than 12 months to complete, the  

  Owner or Operator shall apply for a new licence prior to the end of each  

  licence term. 

 12.2  Each Licensee shall be required to renew the said Licence prior to the expiry 

  of the original Licence issued under this By-law, and failing such renewal,  

  the Licensee must discontinue the operation of their business upon the  

  expiry of the Licence.  

 12.3  Every Licence is valid only in respect of the person who was issued the  

  Licence. No person may assign, modify, sell, or transfer, any Licence issued 

  under this By-law 

  12.4  A person wishing to renew a Licence shall comply with the application  

  requirements of this by-law.  

 NO VESTED RIGHT  

 13.0  No person shall enjoy a vested right in the continuance of a licence and  

  upon issuance, renewal, cancellation or suspension, a licence shall remain 

  the property of the Town.  

 LICENSEES TO USE NAME ON LICENCE  

 14.0  It shall constitute an offence for a person licensed to carry on a trade under 

  this by-law to advertise or carry on such trade under any other name than  

  the one endorsed on its licence.  

 LICENCE DENIAL, SUSPENSION OR REVOCATION  

 15.0  The Licence Issuer may refuse to issue or revoke a Licence if one or more 

  of the following circumstances are met:  

  a) if the information submitted on the Application is incomplete, incorrect,  

  false, or misleading; or  

  b) where all the required taxes, fees, administrative monetary penalties,  

  Provincial Offences, or municipal charges have not been paid;  

  c) where a Licence has been previously revoked, suspended, made subject 

  to special condition(s) or has presented a history of contravention with this 

  or other Municipal By-Laws;  

  d) where the Applicant is in breach of any provisions of this By-Law or the  

  Rental Premises does not comply with any provision of this By-Law   

  or any breach of the provisions of any other Town By-Law or regulations, or  

  e) refusal to comply with any notice of violation within 72 hours.  

 15.1  The Licence Issuer shall refuse or revoke a Licence when any of the  

  following By-Law provisions are in breach:  

  a) where the property has orders under the Ontario Building Code or the  

  Ontario Fire Code, or orders or non-compliance with provisions in the  

  Town’s Property Standards By-Law or the Zoning By-Law;  

  b) if the property is subject to tax arrears.  
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 15.2  Notwithstanding the above, if satisfied that the continuation of the Licence  

  poses an immediate danger to the health or safety of any person under this 

  By-law, the Manager may, for a period of time and imposing such conditions 

  as are considered appropriate, and without a hearing, suspend a Licence  

  for not more than fourteen (14) days, and, prior to suspending the Licence, 

  shall provide the Licensee with the reasons for the suspension, either orally 

  or in writing, with an opportunity to respond to them.  

 15.3  Where a Municipal By-Law Enforcement Officer has issued three (3) or  

  more notices, orders or AMP’s to encourage compliance with this By-Law  

  within a 6-month period, the Licence may be revoked.  

 15.4  The Licencee shall provide the Town with seven (7) days prior written notice 

  of its intent to cancel and not replace any insurance policy noted or   

  submitted in the completed Licence Application. Failure to retain insurance 

  as required under this By-Law will result in automatic revocation of the  

  Licence.  

 HEARING OFFICER  

 16.0  Where a person is denied a licence by the Director or Manager or is  

  dissatisfied with any condition imposed by the Director or Manager in  

  relation to a licence, the person may request a review by the Hearings  

  Officer of the Director’s or Manager’s denial or condition in accordance with 

  this Section  

  a) The person’s right to request a review expires on the tenth (10th) day  

  after notice of the Director’s decision is given to the person at which time  

  the Director’s decision is final and not subject to review.  

  b) The hearing of the review request under section 16.0 shall not be  

  scheduled until the person has paid the fee from time to time   

  prescribed by the Town’s General Fees and Charges By-law.  

  c) The person shall be given no fewer than seven (7) days’ notice of the  

  date, time and place of the hearing of the review request under clause 16.0 

  d) The Hearings Officer shall not make a determination with respect to a  

  review request under clause 16.0 unless the Hearings Office has given each 

  of the person and the Director an opportunity to be heard.  

  e) The Hearings Officer may deny the application. Otherwise, the Hearings 

  Officer may grant a licence and may also impose any conditions the  

  Hearings Officer sees fit as a condition of obtaining, continuing to hold or  

  renewing the licence.  

  f) The decision of a Hearings Officer and any condition imposed by the  

  Hearings Officer in relation to a licence granted by the Hearings Officer are 

  final and not subject to review including review by any Court.  

  

  LICENCE PRODUCTION  

 17.0  Every person licensed under this By-law shall, when requested by a  

  Municipal Law Enforcement Officer, or any person acting under their lawful 

  authority, immediately produce their Licence, and other relevant documents 

  required under this By-law.  
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 PENALTIES  

 18.0 Each person who contravenes any provision of this By-law is guilty of an  

  offence for each day or part of a day that the contravention occurs or  

  continues.  

 18.1  Each Director or Officer of a Corporation who knowingly concurs in the  

  contravention of this By-law by the Corporation is guilty of an offence for  

  each day or part of a day that the contravention occurs or continues.  

 18.2  On conviction, each Person is liable to a fine of;  

  a) not less than $500 and not more than $100,000; and  

  b) for each day or part of a day that the offence continues, a fine of not less 

  than $500 and not more than $100,000.  

 18.3  Where a Person is convicted of an offence of operating without a licence  

  required by this By-law, the Person is, in addition to any other fine or penalty, 

  liable to a special fine not exceeding the gross revenues received by or on 

  behalf of the Person during the period and in respect of the activity for which 

  a licence was required. This special fine is designed to eliminate or reduce 

  any economic advantage or gain from contravening this By-law.  

 ADMINISTRATIVE PENALTY  

 19.0  Administrative Penalty Process By-law 079-2022 applies to each   

  administrative penalty issued pursuant to this By-law.  

 19.1  Subject Section 19.2, each person who contravenes any provision of this  

  By-law, including any provision of its schedules, shall, upon issuance of a  

  penalty notice in accordance with Administrative Penalty Process By-law  

  079-2022, be liable to pay the Town an administrative penalty in the amount 

  of $250 for each day on which the contravention occurs or continues.  

 19.2  Each person who, without a licence under this By-law, undertakes an  

  activity for which the person requires a licence under this By-law, shall, upon 

  issuance of a penalty notice in accordance with Administrative Penalty  

  Process By-law 079-2022, be liable to pay to the Town an administrative  

  penalty in the amount of $500 for each day on which the contravention  

  occurs or continues.  

 19.3  No Person shall fail to comply with any provision or standard of this By-law.  

  

 HEARING BY HEARINGS OFFICER  

 20.0  An Applicant, whose Application has been denied, or a Licencee, whose  

  Licence has been revoked, and is not satisfied with the terms or conditions 

  as to why this action was taken, may apply for an appeal of this decision,  

  as outlined in the Administrative Penalties By-law, as amended.  

 20.1  After such opportunity to be heard is afforded the person or applicant, the  

  Hearings Officer may make any decision in respect of which the hearing  

  was held or the opportunity for hearing afforded without holding a further  

  hearing or affording further opportunity for a hearing in such matter.  
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 20.2  The Statutory Powers Procedure Act applies to any hearing conducted  

  pursuant to this paragraph.  

 20.3  The Hearing Officer may, with the consent of the appellant and the Town,  

  waive any procedural requirements of the Statutory Powers and Procedure 

  Act.  

 20.4 A decision by the Hearings Office to revoke, suspend, or deny a licence  

  shall be effective when notice of the decision has been given to the person 

  or applicant.  

 20.5  The decision of the Hearing Officer on any appeal is final.  

 NOTICE  

 21.0  Any notice pursuant to this By-law may be given in writing in any of the  

  following ways and is effective:  

  a) On the date a copy is personally delivered to the Person to whom it is  

  addressed;  

  b) On the third (3rd) day after a copy is  sent by regular mail or by   

  registered mail to the Person’s last known address;  

  c) Upon confirmation of the successful transmission of a copy by facsimile  

  transmission to the Person’s last known facsimile transmission number;  

  d) Upon sending a copy by e-mail transmission to the Person’s last known 

  e-mail address;   

  e) Upon a copy being posted on the door of any building or structure on the 

  Person’s property or, where no building or structure exists, on a stake  

  erected by the Officer on the Person’s property; or  

  f) On the date a copy is placed on or affixed in any manner to a   

  Person’s Motor Vehicle.  

 EXEMPTIONS  

 22.0  A Landlord or Operator who is subject to the provisions of section 6.2 of this 

  By-law may apply to the Director for an exemption from the provisions of  

  that section, on the grounds that the Landlord or Operator was unable to  

  make the required arrangements within the specified time period in   

  accordance with section 6.2 of this By-law. 

 22.1  A Landlord or Operator who has made an application for exemption under  

  section 22 of this By-law shall submit to the Director the following   

  information and documentation in support of the application for exemption: 

   (a) an explanation for the reason that the Landlord or Operator was  

   unable to make the required arrangements within the specified time 

   period in accordance with section 6.2 of this By-law; 

   (b) documentation disclosing all proposed temporary alternate  

   accommodations proposed by the Landlord, Operator or Tenant as  

   required pursuant to subsection 6.2(a)(i) of this By-law, as   

   applicable; 
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   (c) copies of all correspondence between the Landlord, Operator and 

   Tenant regarding the proposed temporary alternate accommodations 

   referred to in subsection 22.1(b), as applicable; 

   (d) copies of all correspondence between the Landlord, Operator and 

   Tenant, and any other related documentation, pertaining to the  

   proposed arrangements to provide the Tenant with compensation in 

   an amount equal to the difference between the rent rate currently  

   paid by the Tenant for the Rental Housing Unit being repaired or  

   renovated (including utilities, only if utilities were included in the  

   tenancy agreement with the Tenant of that Rental Housing Unit) and 

   the Average Market Rent of a Rental Housing Unit with the same  

   number of bedrooms as the Tenant’s current Rental Housing Unit as 

   required pursuant to subsection 6.2(a)(ii) of this By-law, as   

   applicable; and 

   (e) any other information or documentation as required by the  

   Director to assist in determining whether an exemption under this By-

   law should be granted 

 

 22.2 The Director  may exempt any person from all or any part of the Rental  

  Renovation Licensing By-law where the Director is satisfied that the  

  granting of the exemption would maintain the general intent and purpose of 

  the By-law.   

 22.3  The Director may impose such conditions as the Director determines are  

  appropriate in relation to an exemption granted by the Director.  

 22.4  Where a person is denied an exemption by the Director in relation to an  

  exemption, the person may request a review by the Hearings Officer of the 

  Director’s denial or condition in accordance with this paragraph  

  a) The person’s right to request a review expires on the tenth (10th) day  

  after notice of the Director’s decision is given to the person at which time  

  the Director’s decision is final and not subject to review.  

  b) The hearing of the review request under clause 22.4 (a) shall not be  

  scheduled until the person has paid the fee from time to time prescribed by 

  the Town’s General Fees and Charges By-law.  

  c) The person shall be given seven (7) days’ notice of the date, time and  

  place of the hearing of the review request under clause 22.4 (a).  

  d) The Hearings Officer shall not make a determination with respect to a  

  review request under clause 22.4 (a) unless the Hearings Officer has given 

  each of the person and the Director an opportunity to be heard.  

  e) The Hearings Officer may affirm the Director’s decision or, alternatively,  

  may exempt the person from all or any part of the Rental Renovation By- 

  law where the Hearings Officer is satisfied that affirming the Director’s  

  decision or granting an exemption would maintain the general intent and  

  purpose of the Rental Renovation By-law.  

  f) The Hearings Officer may impose such conditions as the Hearings Officer 

  determines are appropriate in relation to an exemption granted by the  

  Hearings Officer. The decision of a Hearings Officer and any condition  
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  imposed by the Hearings Officer in relation to an exemption granted by the 

  Hearings Officer are final and not subject to review.  

 DELEGATION  

 23.0 For the purpose of subsection 23.2(4) of the Municipal Act, 2001, S.O. 2001, 

  c. 25, as amended, it is the opinion of Council that the powers delegated to 

  the Town Clerk, Director or Manager pursuant to this By-law are of a minor 

  nature.  

 CONFIDENTIAL INFORMATION  

 24.0 All information submitted to and amassed by the Town, will, except as  

  otherwise provided in this By-law, be available for disclosure to the public in 

  accordance with, and subject to, the Municipal Freedom of Information and 

  Protection of Privacy Act, R.S.O. 1990, c. M.56 (“MFIPPA”).  

 24.1  In the event that any Person, Rental Premises Operator(s), or   

  Licencee(s) submits information to the Town in any form, as required under 

  this By-law, and where such information is identified as Confidential  

  Information or otherwise proprietary in nature at the time of submission,  

  such information may be exempt from disclosure under MFIPPA, provided  

  that sufficient details as to the reason for its purported exemption from  

  disclosure are also provided at the time of submission.  

 24.2  All Person(s), Rental Premises Operator(s), and Licencee(s) shall be solely 

  and absolutely responsible to retain and maintain Confidential Information  

  in a safe and secure manner.  

 GENERAL  

 25.0  The obligations imposed by this By-law are in addition to obligations  

  otherwise imposed by law or by contract.  

 SEVERABILITY 

 26.0  In the event any provisions of this by-law are deemed invalid or void, in  

  whole  or in part, by any court of competent jurisdiction, the remaining terms 

  and provisions shall remain in full force and effect. 

SHORT TITLE 

27.0 This by-law may be cited as the “Licensed Rental Renovation Licensing By-

 law” 

 
This By-law shall come into effect on the XX day of XXXXX, 2026. 

 
READ and finally passed in Open Council this XX day of XXXXX, 2026. 
 
 
 
 
________________________   ________________________ 
Lucas Cleveland, Mayor    Brent Larmer, Clerk  
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STAFF REPORT 

THE CORPORATION OF THE TOWN OF COBOURG 

Community Services, Protection, and Economic 
Development Standing Committee 

 

Report to:   Mayor, Deputy Mayor, and Councillors 

From:    Jason Johns, Manager of Facilities  

    Lacricia Turner, Director of Community Services   

Standing Committee Date: February 11, 2026   

Report Number:  COMM-2026-002 

Council Meeting Date: February 25, 2026  

Subject:   CCC Stadium Seating Replacement 2026 

If you require this information in an alternate format, please contact the Accessibility 

Coordinator at accessbility@cobourg.ca or at 905-372-4301 

 

 

1. Recommendation:  

WHEREAS the Committee adopt the following recommendation and refer to 

Regular Council for final approval. 

NOW THEREFORE BE IT RESOLVED THAT Council approve $36,714.00 plus 

HST for the supply and installation of 74 stadium seats in the Bowl Arena located 

at the Cobourg Community Centre.  

2. Executive Summary:  

 

A Capital project of $12,500 was approved in the 2026 budget for the replacement 

of stadium seating at the Cobourg Community Centre, to be funded from the 

Infrastructure Reserve account. The approved funds are insufficient to complete 

the full scope of the project. It is recommended that the Town of Cobourg increase 

the amount of the spectator seating project to $36,714.00 plus HST to be funded 

from the infrastructure reserve account.   
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3. Background 

 

The Community Services Division is in the process of a multi-year project to 

replace sections of spectator seating at the Cobourg Community Centre.  Hussey 

seating has been providing new seats since the project started in early 2024. 

Procurement of the seating has been supplied through the LAS/CANOE 

procurement group, a nonprofit municipally owned group purchasing organization, 

that partners with municipal associations across Canada. Canoe provides 

transparent, open and competitive processes for procurement.   

 

4. Discussion: 

 

Quoted through LAS/Canoe procurement group’s Sports Arena Supply Program, 

Hussey seating is an available supplier of stadium seating under contract 081523-

HSC. 

 

It is recommended that the Town of Cobourg use the group purchasing program 

through LAS/CANOE leveraging collective buying power and ensuring compliance 

with regulatory standards and best practices. 

 

5. Financial Impact and Budget  

 

A Capital project of $12,500 was approved in the 2026 budget for the replacement 

of stadium seating at the Cobourg Community Centre, to be funded from the 

Infrastructure Reserve account. The approved funds are insufficient to complete 

the full scope of the project. It is recommended that the Town of Cobourg increases 

the approved amount of the spectator seating project to $36,714.00 plus HST, to 

be funded from the infrastructure reserve account.   

 

6. Relationship to Council’s Strategic Plan Priorities 2023 to 2027 and beyond: 

 

 ☐ Thriving Community 

  

☒ Service Excellence 

 

Continued maintenance of the infrastructure ensures residents have safe use of 

amenities.  

 

☐ Sustainability 

 

7. Public Engagement: 

 

N/A 
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8. Attachments: 

 

Attachment 1 – Event Seating and Staging Solutions Agreement – Sourcewell and 

Hussey Seating Corporation 

Attachment 2 – Event Seating Quote – Creative Sports Solutions 

Attachment 3 – RFP from Sourcewell for Event Seating and Staging Solutions  
 

Report Approval Details 

Document Title: CCC Stadium Seating Replacement - 2026  .docx 

Attachments: Attachment 1 – Event Seating and Staging Solutions 

Agreement – Sourcewell and Hussey Seating Corporation 

Attachment 2 – Event Seating Quote – Creative Sports 

Solutions 

Attachment 3 – RFP from Sourcewell for Event Seating and 

Staging Solutions 

Final Approval Date: Jan 28, 2026 

 

This report and all of its attachments were approved and signed as outlined below: 

Lacricia Turner - Jan 22, 2026 - 1:56 PM 

Tracey Vaughan, Chief Administrative Officer - Jan 28, 2026 - 3:21 PM 
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Solicitation Number: RFP #081523 
 

CONTRACT 
 
 
This Contract is between Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 
56479 (Sourcewell) and Hussey Seating Corporation, 38 Dyer Street Ext., North Berwick, ME 
03906-6763 (Supplier). 

  
Sourcewell is a State of Minnesota local government unit and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers 
cooperative procurement solutions to government entities. Participation is open to eligible 
federal, state/province, and municipal governmental entities, higher education, K-12 education, 
nonprofit, tribal government, and other public entities located in the United States and Canada. 
Sourcewell issued a public solicitation for Event Seating and Staging Solutions with Related 
Accessories and Services from which Supplier was awarded a contract.     

  
Supplier desires to contract with Sourcewell to provide equipment, products, or services to 
Sourcewell and the entities that access Sourcewell’s cooperative purchasing contracts 
(Participating Entities).  

 
1. TERM OF CONTRACT 

 
A. EFFECTIVE DATE. This Contract is effective upon the date of the final signature below.  
 
EXPIRATION DATE AND EXTENSION. This Contract expires October 6, 2027, unless it is cancelled 
sooner pursuant to Article 22. This Contract allows up to three additional one-year extensions 
upon the request of Sourcewell and written agreement by Supplier. Sourcewell retains the right 
to consider additional extensions beyond seven years as required under exceptional 
circumstances.  
 
 
B. SURVIVAL OF TERMS. Notwithstanding any expiration or termination of this Contract, all 
payment obligations incurred prior to expiration or termination will survive, as will the 
following: Articles 11 through 14 survive the expiration or cancellation of this Contract. All 
other rights will cease upon expiration or termination of this Contract. 
 

2. EQUIPMENT, PRODUCTS, OR SERVICES 
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A. EQUIPMENT, PRODUCTS, OR SERVICES. Supplier will provide the Equipment, Products, or 
Services as stated in its Proposal submitted under the Solicitation Number listed above. 
Supplier’s Equipment, Products, or Services Proposal (Proposal) is attached and incorporated 
into this Contract.    
 
All Equipment and Products provided under this Contract must be new and the current model.  
Supplier may offer close-out or refurbished Equipment or Products if they are clearly indicated 
in Supplier’s product and pricing list. Unless agreed to by the Participating Entities in advance, 
Equipment or Products must be delivered as operational to the Participating Entity’s site.     
 
This Contract offers an indefinite quantity of sales, and while substantial volume is anticipated, 
sales and sales volume are not guaranteed.   
 
B. WARRANTY. Supplier warrants that all Equipment, Products, and Services furnished are free 
from liens and encumbrances, and are free from defects in design, materials, and workmanship. 
In addition, Supplier warrants the Equipment, Products, and Services are suitable for and will 
perform in accordance with the ordinary use for which they are intended. Supplier’s dealers 
and distributors must agree to assist the Participating Entity in reaching a resolution in any 
dispute over warranty terms with the manufacturer.  Any manufacturer’s warranty that extends 
beyond the expiration of the Supplier’s warranty will be passed on to the Participating Entity.   
 
C. DEALERS, DISTRIBUTORS, AND/OR RESELLERS. Upon Contract execution and throughout 
the Contract term, Supplier must provide to Sourcewell a current means to validate or 
authenticate Supplier’s authorized dealers, distributors, or resellers relative to the Equipment, 
Products, and Services offered under this Contract, which will be incorporated into this 
Contract by reference. It is the Supplier’s responsibility to ensure Sourcewell receives the most 
current information.  
 

3. PRICING 
 
All Equipment, Products, or Services under this Contract will be priced at or below the price 
stated in Supplier’s Proposal.  
 
When providing pricing quotes to Participating Entities, all pricing quoted must reflect a 
Participating Entity’s total cost of acquisition. This means that the quoted cost is for delivered 
Equipment, Products, and Services that are operational for their intended purpose, and 
includes all costs to the Participating Entity’s requested delivery location.   
 
Regardless of the payment method chosen by the Participating Entity, the total cost associated 
with any purchase option of the Equipment, Products, or Services must always be disclosed in 
the pricing quote to the applicable Participating Entity at the time of purchase.   
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A. SHIPPING AND SHIPPING COSTS. All delivered Equipment and Products must be properly 
packaged. Damaged Equipment and Products may be rejected. If the damage is not readily 
apparent at the time of delivery, Supplier must permit the Equipment and Products to be 
returned within a reasonable time at no cost to Sourcewell or its Participating Entities. 
Participating Entities reserve the right to inspect the Equipment and Products at a reasonable 
time after delivery where circumstances or conditions prevent effective inspection of the 
Equipment and Products at the time of delivery. In the event of the delivery of nonconforming 
Equipment and Products, the Participating Entity will notify the Supplier as soon as possible and 
the Supplier will replace nonconforming Equipment and Products with conforming Equipment 
and Products that are acceptable to the Participating Entity. 
   
Supplier must arrange for and pay for the return shipment on Equipment and Products that arrive 
in a defective or inoperable condition.  
 
Sourcewell may declare the Supplier in breach of this Contract if the Supplier intentionally 
delivers substandard or inferior Equipment or Products.  
 
B. SALES TAX. Each Participating Entity is responsible for supplying the Supplier with valid tax-
exemption certification(s). When ordering, a Participating Entity must indicate if it is a tax-
exempt entity.  
 
C. HOT LIST PRICING. At any time during this Contract, Supplier may offer a specific selection 
of Equipment, Products, or Services at discounts greater than those listed in the Contract. 
When Supplier determines it will offer Hot List Pricing, it must be submitted electronically to 
Sourcewell in a line-item format. Equipment, Products, or Services may be added or removed 
from the Hot List at any time through a Sourcewell Price and Product Change Form as defined 
in Article 4 below.   
 
Hot List program and pricing may also be used to discount and liquidate close-out and 
discontinued Equipment and Products as long as those close-out and discontinued items are 
clearly identified as such. Current ordering process and administrative fees apply. Hot List 
Pricing must be published and made available to all Participating Entities. 
 

4. PRODUCT AND PRICING CHANGE REQUESTS 
 

Supplier may request Equipment, Product, or Service changes, additions, or deletions at any 
time. All requests must be made in writing by submitting a signed Sourcewell Price and Product 
Change Request Form to the assigned Sourcewell Supplier Development Administrator. This 
approved form is available from the assigned Sourcewell Supplier Development Administrator. 
At a minimum, the request must:  
 

 Identify the applicable Sourcewell contract number; 
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 Clearly specify the requested change; 
 Provide sufficient detail to justify the requested change; 
 Individually list all Equipment, Products, or Services affected by the requested change, 

along with the requested change (e.g., addition, deletion, price change); and 
 Include a complete restatement of pricing documentation in Microsoft Excel with the 

effective date of the modified pricing, or product addition or deletion. The new pricing 
restatement must include all Equipment, Products, and Services offered, even for those 
items where pricing remains unchanged. 

 
A fully executed Sourcewell Price and Product Change Request Form will become an 
amendment to this Contract and will be incorporated by reference.  

 
5. PARTICIPATION, CONTRACT ACCESS, AND PARTICIPATING ENTITY REQUIREMENTS 

  
A. PARTICIPATION. Sourcewell’s cooperative contracts are available and open to public and 
nonprofit entities across the United States and Canada; such as federal, state/province, 
municipal, K-12 and higher education, tribal government, and other public entities.   
 
The benefits of this Contract should be available to all Participating Entities that can legally 
access the Equipment, Products, or Services under this Contract. A Participating Entity’s 
authority to access this Contract is determined through its cooperative purchasing, interlocal, 
or joint powers laws. Any entity accessing benefits of this Contract will be considered a Service 
Member of Sourcewell during such time of access. Supplier understands that a Participating 
Entity’s use of this Contract is at the Participating Entity’s sole convenience and Participating 
Entities reserve the right to obtain like Equipment, Products, or Services from any other source. 
 
Supplier is responsible for familiarizing its sales and service forces with Sourcewell contract use 
eligibility requirements and documentation and will encourage potential participating entities 
to join Sourcewell.  Sourcewell reserves the right to add and remove Participating Entities to its 
roster during the term of this Contract.   
 
B. PUBLIC FACILITIES. Supplier’s employees may be required to perform work at government-
owned facilities, including schools. Supplier’s employees and agents must conduct themselves 
in a professional manner while on the premises, and in accordance with Participating Entity 
policies and procedures, and all applicable laws.   
 

6. PARTICIPATING ENTITY USE AND PURCHASING 
 
A. ORDERS AND PAYMENT. To access the contracted Equipment, Products, or Services under 
this Contract, a Participating Entity must clearly indicate to Supplier that it intends to access this 
Contract; however, order flow and procedure will be developed jointly between Sourcewell and 
Supplier. Typically, a Participating Entity will issue an order directly to Supplier or its authorized 
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subsidiary, distributor, dealer, or reseller. If a Participating Entity issues a purchase order, it 
may use its own forms, but the purchase order should clearly note the applicable Sourcewell 
contract number. All Participating Entity orders under this Contract must be issued prior to 
expiration or cancellation of this Contract; however, Supplier performance, Participating Entity 
payment obligations, and any applicable warranty periods or other Supplier or Participating 
Entity obligations may extend beyond the term of this Contract.  
 
Supplier’s acceptable forms of payment are included in its attached Proposal.  Participating 
Entities will be solely responsible for payment and Sourcewell will have no liability for any 
unpaid invoice of any Participating Entity.   
 
B. ADDITIONAL TERMS AND CONDITIONS/PARTICIPATING ADDENDUM. Additional terms and 
conditions to a purchase order, or other required transaction documentation, may be 
negotiated between a Participating Entity and Supplier, such as job or industry-specific 
requirements, legal requirements (e.g., affirmative action or immigration status requirements), 
or specific local policy requirements. Some Participating Entities may require the use of a 
Participating Addendum, the terms of which will be negotiated directly between the 
Participating Entity and the Supplier or its authorized dealers, distributors, or resellers, as 
applicable.  Any negotiated additional terms and conditions must never be less favorable to the 
Participating Entity than what is contained in this Contract. 
 
C. SPECIALIZED SERVICE REQUIREMENTS. In the event that the Participating Entity requires 
service or specialized performance requirements not addressed in this Contract (such as e-
commerce specifications, specialized delivery requirements, or other specifications and 
requirements), the Participating Entity and the Supplier may enter into a separate, standalone 
agreement, apart from this Contract. Sourcewell, including its agents and employees, will not 
be made a party to a claim for breach of such agreement.   
 
D. TERMINATION OF ORDERS. Participating Entities may terminate an order, in whole or 
in part, immediately upon notice to Supplier in the event of any of the following events:   
 

1. The Participating Entity fails to receive funding or appropriation from its governing body 
at levels sufficient to pay for the equipment, products, or services to be purchased; or 
2. Federal, state, or provincial laws or regulations prohibit the purchase or change the 
Participating Entity’s requirements. 

 
E. GOVERNING LAW AND VENUE. The governing law and venue for any action related to a 
Participating Entity’s order will be determined by the Participating Entity making the purchase.   
 

7. CUSTOMER SERVICE 
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A. PRIMARY ACCOUNT REPRESENTATIVE. Supplier will assign an Account Representative to 
Sourcewell for this Contract and must provide prompt notice to Sourcewell if that person is 
changed. The Account Representative will be responsible for: 
  

 Maintenance and management of this Contract; 
 Timely response to all Sourcewell and Participating Entity inquiries; and 
 Business reviews to Sourcewell and Participating Entities, if applicable. 

 
B. BUSINESS REVIEWS. Supplier must perform a minimum of one business review with 
Sourcewell per contract year. The business review will cover sales to Participating Entities, 
pricing and contract terms, administrative fees, sales data reports, performance issues, supply 
issues, customer issues, and any other necessary information.  
 

8. REPORT ON CONTRACT SALES ACTIVITY AND ADMINISTRATIVE FEE PAYMENT 
 
A. CONTRACT SALES ACTIVITY REPORT. Each calendar quarter, Supplier must provide a 
contract sales activity report (Report) to the Sourcewell Supplier Development Administrator 
assigned to this Contract. Reports are due no later than 45 days after the end of each calendar 
quarter. A Report must be provided regardless of the number or amount of sales during that 
quarter (i.e., if there are no sales, Supplier must submit a report indicating no sales were 
made).  
 
The Report must contain the following fields: 
 

 Participating Entity Name (e.g., City of Staples Highway Department); 
 Participating Entity Physical Street Address; 
 Participating Entity City; 
 Participating Entity State/Province; 
 Participating Entity Zip/Postal Code; 
 Participating Entity Contact Name; 
 Participating Entity Contact Email Address; 
 Participating Entity Contact Telephone Number; 
 Sourcewell Assigned Entity/Participating Entity Number; 
 Item Purchased Description; 
 Item Purchased Price;  
 Sourcewell Administrative Fee Applied; and 
 Date Purchase was invoiced/sale was recognized as revenue by Supplier. 

 
B. ADMINISTRATIVE FEE. In consideration for the support and services provided by Sourcewell, 
the Supplier will pay an administrative fee to Sourcewell on all Equipment, Products, and 
Services provided to Participating Entities. The Administrative Fee must be included in, and not 
added to, the pricing. Supplier may not charge Participating Entities more than the contracted 
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price to offset the Administrative Fee. 
 
The Supplier will submit payment to Sourcewell for the percentage of administrative fee stated 
in the Proposal multiplied by the total sales of all Equipment, Products, and Services purchased 
by Participating Entities under this Contract during each calendar quarter. Payments should 
note the Supplier’s name and Sourcewell-assigned contract number in the memo; and must be 
mailed to the address above “Attn: Accounts Receivable” or remitted electronically to 
Sourcewell’s banking institution per Sourcewell’s Finance department instructions. Payments 
must be received no later than 45 calendar days after the end of each calendar quarter. 

 
Supplier agrees to cooperate with Sourcewell in auditing transactions under this Contract to 
ensure that the administrative fee is paid on all items purchased under this Contract. 

 
In the event the Supplier is delinquent in any undisputed administrative fees, Sourcewell 
reserves the right to cancel this Contract and reject any proposal submitted by the Supplier in 
any subsequent solicitation. In the event this Contract is cancelled by either party prior to the 
Contract’s expiration date, the administrative fee payment will be due no more than 30 days 
from the cancellation date.  
 

9. AUTHORIZED REPRESENTATIVE 
 
Sourcewell's Authorized Representative is its Chief Procurement Officer.   

 
Supplier’s Authorized Representative is the person named in the Supplier’s Proposal. If 
Supplier’s Authorized Representative changes at any time during this Contract, Supplier must 
promptly notify Sourcewell in writing. 

 
10. AUDIT, ASSIGNMENT, AMENDMENTS, WAIVER, AND CONTRACT COMPLETE 

 
A. AUDIT. Pursuant to Minnesota Statutes Section 16C.05, subdivision 5, the books, records, 
documents, and accounting procedures and practices relevant to this Contract are subject to 
examination by Sourcewell or the Minnesota State Auditor for a minimum of six years from the 
end of this Contract. This clause extends to Participating Entities as it relates to business 
conducted by that Participating Entity under this Contract. 
 
B. ASSIGNMENT. Neither party may assign or otherwise transfer its rights or obligations under 
this Contract without the prior written consent of the other party and a fully executed 
assignment agreement. Such consent will not be unreasonably withheld. Any prohibited 
assignment will be invalid.    
 
C. AMENDMENTS. Any amendment to this Contract must be in writing and will not be effective 
until it has been duly executed by the parties.   
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D. WAIVER. Failure by either party to take action or assert any right under this Contract will 
not be deemed a waiver of such right in the event of the continuation or repetition of the 
circumstances giving rise to such right. Any such waiver must be in writing and signed by the 
parties. 
 
E. CONTRACT COMPLETE. This Contract represents the complete agreement between the 
parties. No other understanding regarding this Contract, whether written or oral, may be used 
to bind either party. For any conflict between the attached Proposal and the terms set out in 
Articles 1-22 of this Contract, the terms of Articles 1-22 will govern. 
 
F. RELATIONSHIP OF THE PARTIES. The relationship of the parties is one of independent 
contractors, each free to exercise judgment and discretion with regard to the conduct of their 
respective businesses. This Contract does not create a partnership, joint venture, or any other 
relationship such as master-servant, or principal-agent.  
 

11. INDEMNITY AND HOLD HARMLESS 
  

Supplier must indemnify, defend, save, and hold Sourcewell and its Participating Entities, 
including their agents and employees, harmless from any claims or causes of action, including 
attorneys’ fees incurred by Sourcewell or its Participating Entities, arising out of any act or 
omission in the performance of this Contract by the Supplier or its agents or employees; this 
indemnification includes injury or death to person(s) or property alleged to have been caused 
by some defect in the Equipment, Products, or Services under this Contract to the extent the 
Equipment, Product, or Service has been used according to its specifications. Sourcewell’s 
responsibility will be governed by the State of Minnesota’s Tort Liability Act (Minnesota 
Statutes Chapter 466) and other applicable law. 

 
12. GOVERNMENT DATA PRACTICES 

 
Supplier and Sourcewell must comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13, as it applies to all data provided by or provided to Sourcewell 
under this Contract and as it applies to all data created, collected, received, maintained, or 
disseminated by the Supplier under this Contract.  
 

13. INTELLECTUAL PROPERTY, PUBLICITY, MARKETING, AND ENDORSEMENT 
 

A. INTELLECTUAL PROPERTY 
1. Grant of License. During the term of this Contract: 

a. Sourcewell grants to Supplier a royalty-free, worldwide, non-exclusive right and 
license to use the trademark(s) provided to Supplier by Sourcewell in advertising and 
promotional materials for the purpose of marketing Sourcewell’s relationship with 
Supplier. 
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b. Supplier grants to Sourcewell a royalty-free, worldwide, non-exclusive right and 
license to use Supplier’s trademarks in advertising and promotional materials for the 
purpose of marketing Supplier’s relationship with Sourcewell. 

2. Limited Right of Sublicense. The right and license granted herein includes a limited right 
of each party to grant sublicenses to their respective subsidiaries, distributors, dealers, 
resellers, marketing representatives, and agents (collectively “Permitted Sublicensees”) in 
advertising and promotional materials for the purpose of marketing the Parties’ relationship 
to Participating Entities. Any sublicense granted will be subject to the terms and conditions 
of this Article. Each party will be responsible for any breach of this Article by any of their 
respective sublicensees.  
3. Use; Quality Control.  

a. Neither party may alter the other party’s trademarks from the form provided 
and must comply with removal requests as to specific uses of its trademarks or 
logos.   
b. Each party agrees to use, and to cause its Permitted Sublicensees to use, the 
other party’s trademarks only in good faith and in a dignified manner consistent with 
such party’s use of the trademarks. Upon written notice to the breaching party, the 
breaching party has 30 days of the date of the written notice to cure the breach or 
the license will be terminated.  

4. Termination. Upon the termination of this Contract for any reason, each party, including 
Permitted Sublicensees, will have 30 days to remove all Trademarks from signage, websites, 
and the like bearing the other party’s name or logo (excepting Sourcewell’s pre-printed 
catalog of suppliers which may be used until the next printing).  Supplier must return all 
marketing and promotional materials, including signage, provided by Sourcewell, or dispose 
of it according to Sourcewell’s written directions. 

 
B. PUBLICITY. Any publicity regarding the subject matter of this Contract must not be released 
without prior written approval from the Authorized Representatives. Publicity includes notices, 
informational pamphlets, press releases, research, reports, signs, and similar public notices 
prepared by or for the Supplier individually or jointly with others, or any subcontractors, with 
respect to the program, publications, or services provided resulting from this Contract. 
 
C. MARKETING. Any direct advertising, marketing, or offers with Participating Entities must be 
approved by Sourcewell. Send all approval requests to the Sourcewell Supplier Development 
Administrator assigned to this Contract.   
 
D. ENDORSEMENT. The Supplier must not claim that Sourcewell endorses its Equipment, 
Products, or Services. 
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14. GOVERNING LAW, JURISDICTION, AND VENUE 
 
The substantive and procedural laws of the State of Minnesota will govern this Contract. Venue 
for all legal proceedings arising out of this Contract, or its breach, must be in the appropriate 
state court in Todd County, Minnesota or federal court in Fergus Falls, Minnesota.  
 

15. FORCE MAJEURE 
 
Neither party to this Contract will be held responsible for delay or default caused by acts of God 
or other conditions that are beyond that party’s reasonable control. A party defaulting under 
this provision must provide the other party prompt written notice of the default. 
 

16. SEVERABILITY 
 
If any provision of this Contract is found by a court of competent jurisdiction to be illegal, 
unenforceable, or void then both parties will be relieved from all obligations arising from that 
provision. If the remainder of this Contract is capable of being performed, it will not be affected 
by such determination or finding and must be fully performed. 
 

17. PERFORMANCE, DEFAULT, AND REMEDIES 
 
A. PERFORMANCE. During the term of this Contract, the parties will monitor performance and 
address unresolved contract issues as follows:  
 

1. Notification. The parties must promptly notify each other of any known dispute and 
work in good faith to resolve such dispute within a reasonable period of time. If necessary, 
Sourcewell and the Supplier will jointly develop a short briefing document that describes 
the issue(s), relevant impact, and positions of both parties.  
2. Escalation. If parties are unable to resolve the issue in a timely manner, as specified 
above, either Sourcewell or Supplier may escalate the resolution of the issue to a higher 
level of management. The Supplier will have 30 calendar days to cure an outstanding issue.  
3. Performance while Dispute is Pending. Notwithstanding the existence of a dispute, the 
Supplier must continue without delay to carry out all of its responsibilities under the 
Contract that are not affected by the dispute. If the Supplier fails to continue without delay 
to perform its responsibilities under the Contract, in the accomplishment of all undisputed 
work, the Supplier will bear any additional costs incurred by Sourcewell and/or its 
Participating Entities as a result of such failure to proceed. 

 
B. DEFAULT AND REMEDIES. Either of the following constitutes cause to declare this Contract, 
or any Participating Entity order under this Contract, in default:   

 
1. Nonperformance of contractual requirements, or  
2. A material breach of any term or condition of this Contract.   
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The party claiming default must provide written notice of the default, with 30 calendar days to 
cure the default. Time allowed for cure will not diminish or eliminate any liability for liquidated 
or other damages. If the default remains after the opportunity for cure, the non-defaulting 
party may: 
 

 Exercise any remedy provided by law or equity, or 
 Terminate the Contract or any portion thereof, including any orders issued against the 

Contract. 
 

18. INSURANCE 
  
A. REQUIREMENTS. At its own expense, Supplier must maintain insurance policy(ies) in effect 
at all times during the performance of this Contract with insurance company(ies) licensed or 
authorized to do business in the State of Minnesota having an “AM BEST” rating of A- or better, 
with coverage and limits of insurance not less than the following:  

 
1. Workers’ Compensation and Employer’s Liability.  
Workers’ Compensation: As required by any applicable law or regulation.  
Employer's Liability Insurance: must be provided in amounts not less than listed below: 

Minimum limits: 
$500,000 each accident for bodily injury by accident 
$500,000 policy limit for bodily injury by disease 
$500,000 each employee for bodily injury by disease 

  
2. Commercial General Liability Insurance. Supplier will maintain insurance covering its 
operations, with coverage on an occurrence basis, and must be subject to terms no less 
broad than the Insurance Services Office (“ISO”) Commercial General Liability Form 
CG0001 (2001 or newer edition), or equivalent. At a minimum, coverage must include 
liability arising from premises, operations, bodily injury and property damage, 
independent contractors, products-completed operations including construction defect, 
contractual liability, blanket contractual liability, and personal injury and advertising 
injury. All required limits, terms and conditions of coverage must be maintained during 
the term of this Contract. 

 Minimum Limits:  
$1,000,000 each occurrence Bodily Injury and Property Damage 
$1,000,000 Personal and Advertising Injury 
$2,000,000 aggregate for products liability-completed operations  
$2,000,000 general aggregate 

 
3. Commercial Automobile Liability Insurance. During the term of this Contract, 
Supplier will maintain insurance covering all owned, hired, and non-owned automobiles 
in limits of liability not less than indicated below. The coverage must be subject to terms 
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no less broad than ISO Business Auto Coverage Form CA 0001 (2010 edition or newer), 
or equivalent. 

 Minimum Limits: 
$1,000,000 each accident, combined single limit 

 
4. Umbrella Insurance. During the term of this Contract, Supplier will maintain 
umbrella coverage over Employer’s Liability, Commercial General Liability, and 
Commercial Automobile. 

 Minimum Limits: 
$2,000,000  

 
5. Professional/Technical, Errors and Omissions, and/or Miscellaneous Professional 
Liability. During the term of this Contract, Supplier will maintain coverage for all claims 
the Supplier may become legally obligated to pay resulting from any actual or alleged 
negligent act, error, or omission related to Supplier’s professional services required 
under this Contract.  

 Minimum Limits:  
$2,000,000 per claim or event 
$2,000,000 – annual aggregate 

 
6. Network Security and Privacy Liability Insurance. During the term of this Contract, 
Supplier will maintain coverage for network security and privacy liability. The coverage 
may be endorsed on another form of liability coverage or written on a standalone 
policy. The insurance must cover claims which may arise from failure of Supplier’s 
security resulting in, but not limited to, computer attacks, unauthorized access, 
disclosure of not public data – including but not limited to, confidential or private 
information, transmission of a computer virus, or denial of service.  

 Minimum limits:  
$2,000,000 per occurrence 
$2,000,000 annual aggregate 

 
Failure of Supplier to maintain the required insurance will constitute a material breach entitling 
Sourcewell to immediately terminate this Contract for default.  
 
B. CERTIFICATES OF INSURANCE. Prior to commencing under this Contract, Supplier must 
furnish to Sourcewell a certificate of insurance, as evidence of the insurance required under this 
Contract. Prior to expiration of the policy(ies), renewal certificates must be mailed to 
Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 or sent to the 
Sourcewell Supplier Development Administrator assigned to this Contract. The certificates must 
be signed by a person authorized by the insurer(s) to bind coverage on their behalf. 
 

Page 47 of 133



081523-HSC 
 

Rev. 3/2022                           13 
 

Failure to request certificates of insurance by Sourcewell, or failure of Supplier to provide 
certificates of insurance, in no way limits or relieves Supplier of its duties and responsibilities in 
this Contract. 
 
C. ADDITIONAL INSURED ENDORSEMENT AND PRIMARY AND NON-CONTRIBUTORY 
INSURANCE CLAUSE. Supplier agrees to list Sourcewell and its Participating Entities, including 
their officers, agents, and employees, as an additional insured under the Supplier’s commercial 
general liability insurance policy with respect to liability arising out of activities, “operations,” or 
“work” performed by or on behalf of Supplier, and products and completed operations of 
Supplier. The policy provision(s) or endorsement(s) must further provide that coverage is 
primary and not excess over or contributory with any other valid, applicable, and collectible 
insurance or self-insurance in force for the additional insureds.   
 
D. WAIVER OF SUBROGATION. Supplier waives and must require (by endorsement or 
otherwise) all its insurers to waive subrogation rights against Sourcewell and other additional 
insureds for losses paid under the insurance policies required by this Contract or other 
insurance applicable to the Supplier or its subcontractors. The waiver must apply to all 
deductibles and/or self-insured retentions applicable to the required or any other insurance 
maintained by the Supplier or its subcontractors. Where permitted by law, Supplier must 
require similar written express waivers of subrogation and insurance clauses from each of its 
subcontractors.   
 
E. UMBRELLA/EXCESS LIABILITY/SELF-INSURED RETENTION. The limits required by this 
Contract can be met by either providing a primary policy or in combination with 
umbrella/excess liability policy(ies), or self-insured retention. 
 

19. COMPLIANCE 
 
A. LAWS AND REGULATIONS. All Equipment, Products, or Services provided under this 
Contract must comply fully with applicable federal laws and regulations, and with the laws in 
the states and provinces in which the Equipment, Products, or Services are sold.  
 
B. LICENSES. Supplier must maintain a valid and current status on all required federal, 
state/provincial, and local licenses, bonds, and permits required for the operation of the 
business that the Supplier conducts with Sourcewell and Participating Entities. 

 
20. BANKRUPTCY, DEBARMENT, OR SUSPENSION CERTIFICATION 

 
Supplier certifies and warrants that it is not in bankruptcy or that it has previously disclosed in 
writing certain information to Sourcewell related to bankruptcy actions. If at any time during 
this Contract Supplier declares bankruptcy, Supplier must immediately notify Sourcewell in 
writing. 
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Supplier certifies and warrants that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from programs 
operated by the State of Minnesota; the United States federal government or the Canadian 
government, as applicable; or any Participating Entity. Supplier certifies and warrants that 
neither it nor its principals have been convicted of a criminal offense related to the subject 
matter of this Contract. Supplier further warrants that it will provide immediate written notice 
to Sourcewell if this certification changes at any time. 
 

21. PROVISIONS FOR NON-UNITED STATES FEDERAL ENTITY PROCUREMENTS UNDER 
UNITED STATES FEDERAL AWARDS OR OTHER AWARDS 

 
Participating Entities that use United States federal grant or FEMA funds to purchase goods or 
services from this Contract may be subject to additional requirements including the 
procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards, 2 C.F.R. § 200. Participating Entities may have additional 
requirements based on specific funding source terms or conditions. Within this Article, all 
references to “federal” should be interpreted to mean the United States federal government. 
The following list only applies when a Participating Entity accesses Supplier’s Equipment, 
Products, or Services with United States federal funds. 
 
A. EQUAL EMPLOYMENT OPPORTUNITY. Except as otherwise provided under 41 C.F.R. § 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 C.F.R. § 60-
1.3 must include the equal opportunity clause provided under 41 C.F.R. §60-1.4(b), in 
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 
12935, 3 C.F.R. §, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending 
Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 C.F.R. § 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” The equal opportunity clause is incorporated 
herein by reference. 
 
B. DAVIS-BACON ACT, AS AMENDED (40 U.S.C. § 3141-3148). When required by federal 
program legislation, all prime construction contracts in excess of $2,000 awarded by non-
federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. § 
3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 C.F.R. § 5, 
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-federal entity must report all suspected or reported violations to 
the federal awarding agency. The contracts must also include a provision for compliance with 
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the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations (29 C.F.R. § 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-federal entity must report 
all suspected or reported violations to the federal awarding agency. Supplier must be in 
compliance with all applicable Davis-Bacon Act provisions. 
 
C. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. § 3701-3708). Where 
applicable, all contracts awarded by the non-federal entity in excess of $100,000 that involve 
the employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. §§ 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R. § 5). 
Under 40 U.S.C. § 3702 of the Act, each contractor must be required to compute the wages of 
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is compensated at a rate of 
not less than one and a half times the basic rate of pay for all hours worked in excess of 40 
hours in the work week. The requirements of 40 U.S.C. § 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous. These requirements 
do not apply to the purchases of supplies or materials or articles ordinarily available on the 
open market, or contracts for transportation or transmission of intelligence. This provision is 
hereby incorporated by reference into this Contract. Supplier certifies that during the term of 
an award for all contracts by Sourcewell resulting from this procurement process, Supplier must 
comply with applicable requirements as referenced above. 
 
D. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. If the federal award 
meets the definition of “funding agreement” under 37 C.F.R. § 401.2(a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance of experimental, 
developmental, or research work under that “funding agreement,” the recipient or subrecipient 
must comply with the requirements of 37 C.F.R. § 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency. Supplier 
certifies that during the term of an award for all contracts by Sourcewell resulting from this 
procurement process, Supplier must comply with applicable requirements as referenced above. 
 
E. CLEAN AIR ACT (42 U.S.C. § 7401-7671Q.) AND THE FEDERAL WATER POLLUTION CONTROL 
ACT (33 U.S.C. § 1251-1387). Contracts and subgrants of amounts in excess of $150,000 require 
the non-federal award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. § 7401- 7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C. § 1251- 1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 
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Supplier certifies that during the term of this Contract will comply with applicable requirements 
as referenced above. 
 
F. DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689). A contract award 
(see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions 
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 
§180 that implement Executive Orders 12549 (3 C.F.R. § 1986 Comp., p. 189) and 12689 (3 
C.F.R. § 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names 
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. Supplier 
certifies that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation by any federal 
department or agency. 
 
G. BYRD ANTI-LOBBYING AMENDMENT, AS AMENDED (31 U.S.C. § 1352). Suppliers must file 
any required certifications. Suppliers must not have used federal appropriated funds to pay any 
person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any federal contract, grant, or any other award 
covered by 31 U.S.C. § 1352. Suppliers must disclose any lobbying with non-federal funds that 
takes place in connection with obtaining any federal award. Such disclosures are forwarded 
from tier to tier up to the non-federal award. Suppliers must file all certifications and 
disclosures required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 
U.S.C. § 1352). 
 
H. RECORD RETENTION REQUIREMENTS. To the extent applicable, Supplier must comply with 
the record retention requirements detailed in 2 C.F.R. § 200.333. The Supplier further certifies 
that it will retain all records as required by 2 C.F.R. § 200.333 for a period of 3 years after 
grantees or subgrantees submit final expenditure reports or quarterly or annual financial 
reports, as applicable, and all other pending matters are closed. 
 
I. ENERGY POLICY AND CONSERVATION ACT COMPLIANCE. To the extent applicable, Supplier 
must comply with the mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act. 
 
J. BUY AMERICAN PROVISIONS COMPLIANCE. To the extent applicable, Supplier must comply 
with all applicable provisions of the Buy American Act. Purchases made in accordance with the 
Buy American Act must follow the applicable procurement rules calling for free and open 
competition. 
 
K. ACCESS TO RECORDS (2 C.F.R. § 200.336). Supplier agrees that duly authorized 
representatives of a federal agency must have access to any books, documents, papers and 
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records of Supplier that are directly pertinent to Supplier’s discharge of its obligations under 
this Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The 
right also includes timely and reasonable access to Supplier’s personnel for the purpose of 
interview and discussion relating to such documents. 
 
L. PROCUREMENT OF RECOVERED MATERIALS (2 C.F.R. § 200.322). A non-federal entity that is 
a state agency or agency of a political subdivision of a state and its contractors must comply 
with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. § 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring 
solid waste management services in a manner that maximizes energy and resource recovery; 
and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines.  
 
M. FEDERAL SEAL(S), LOGOS, AND FLAGS. The Supplier cannot use the seal(s), logos, crests, or 
reproductions of flags or likenesses of Federal agency officials without specific pre-approval.  
 
N. NO OBLIGATION BY FEDERAL GOVERNMENT. The U.S. federal government is not a party to 
this Contract or any purchase by a Participating Entity and is not subject to any obligations or 
liabilities to the Participating Entity, Supplier, or any other party pertaining to any matter 
resulting from the Contract or any purchase by an authorized user.  
 
O. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS. The 
Contractor acknowledges that 31 U.S.C. 38 (Administrative Remedies for False Claims and 
Statements) applies to the Supplier’s actions pertaining to this Contract or any purchase by a 
Participating Entity.  
 
P. FEDERAL DEBT. The Supplier certifies that it is non-delinquent in its repayment of any 
federal debt.  Examples of relevant debt include delinquent payroll and other taxes, audit 
disallowance, and benefit overpayments.  
 
Q. CONFLICTS OF INTEREST. The Supplier must notify the U.S. Office of General Services, 
Sourcewell, and Participating Entity as soon as possible if this Contract or any aspect related to 
the anticipated work under this Contract raises an actual or potential conflict of interest (as 
described in 2 C.F.R. Part 200).  The Supplier must explain the actual or potential conflict in 
writing in sufficient detail so that the U.S. Office of General Services, Sourcewell, and 
Participating Entity are able to assess the actual or potential conflict; and provide any additional 
information as necessary or requested.  
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R. U.S. EXECUTIVE ORDER 13224. The Supplier, and its subcontractors, must comply with U.S. 
Executive Order 13224 and U.S. Laws that prohibit transactions with and provision of resources 
and support to individuals and organizations associated with terrorism. 
 
S. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE SERVICES OR 
EQUIPMENT. To the extent applicable, Supplier certifies that during the term of this Contract it 
will comply with applicable requirements of 2 C.F.R. § 200.216. 
 
T. DOMESTIC PREFERENCES FOR PROCUREMENTS. To the extent applicable, Supplier certifies 
that during the term of this Contract will comply with applicable requirements of 2 C.F.R. § 
200.322. 
 

22. CANCELLATION 
 

Sourcewell or Supplier may cancel this Contract at any time, with or without cause, upon 60 
days’ written notice to the other party. However, Sourcewell may cancel this Contract 
immediately upon discovery of a material defect in any certification made in Supplier’s 
Proposal.  Cancellation of this Contract does not relieve either party of financial, product, or 
service obligations incurred or accrued prior to cancellation. 
 
 

Sourcewell             Hussey Seating Corporation 
 
 

By: __________________________ By: __________________________ 
Jeremy Schwartz Brian Deveaux 

Title: Chief Procurement Officer Title: CEO & President 
 
Date: ________________________ 

 
Date: ________________________ 

 
 
 
Approved:  
 
 
 

 

By: __________________________  
Chad Coauette  

Title: Executive Director/CEO  
 
Date: ________________________ 
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Sourcewell Contract #081120 | Amendment #2 
Page 1 of 1 

AMENDMENT #1 
TO  

CONTRACT #081523-HSC 
 
THIS AMENDMENT is effective upon the date of the last signature below by and between 
Sourcewell and Hussey Seating Corporation (Supplier).  
 
Sourcewell awarded a contract to Supplier to provide Event Seating and Staging Solutions with 
Related Accessories and Services to Sourcewell and its Participating Entities, effective October 
5, 2023, through October 6, 2027 (Contract). 
 
Supplier has updated its Administrative Fee terms, found in Line Item 37 under “Table 6: Audit 
and Administrative Fee.”  The current language is deleted in its entirety and replaced with the 
following: 
 

Supplier shall pay Administrative Fees to Sourcewell in accordance with 
the following: 
 

 1.5% Administrative Fee on annual sales $0.00 - $30,000,000 

 1.25% Administrative Fee on annual sales $30,000,001 - 
$100,000,000 

 1% Administrative Fee on annual sales $100,000,001 and over 
 
Except as amended above, the Original Agreement remains in full force and effect. 
 
Sourcewell    Hussey Seating Corporation 
 
By:       By:      
Jeremy Schwartz, Chief Procurement Officer  Brian Deveaux 

        CEO & President 
 
Date:        Date:       
 
 
Approved:      
 
By:      
Chad Coauette, Executive Director/CEO   
 
 
Date:       

DocuSign Envelope ID: 9EFBCD43-A392-4137-A214-E2A926DE41BD

10/18/2023 | 10:54 PM CDT 10/19/2023 | 4:53 AM CDT

10/19/2023 | 7:18 AM CDT
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Quote #
Date

Valid Until
Sales Rep

Phone
Email

0 0
Quote/Project Description

Town of Cobourg
750 D'Arcy St.
Cobourg ON 0
K9A 0G1
Job:
Attn: Jason Johns Phone: (905)372-7371 Invoicing to:
Email: Email:

Reference Qty

1

Subtotal

Tax
Total

Print Name Date

300 Esna Park Drive, Unit 22, Markham, ON L3R 1H3

Customer:
Canoe Awarded Contract # 81523-HSC

3357-26-ON
Jan 15, 2026

30 Days from issue
Kevin Holloway
(905) 806-1866

Creative Sports Solutions kevin.holloway@css-canada.com

0
jjohns@cobourg.ca 0

Description Unit Price

Town of Cobourg Member # LAS1055

Cobourg Community Centre

                           3 Chairs @ 22" (Seat #'s 14-16) $0.00
Section 204:    5 Chairs @ 22" (Seat #'s 1-5) $0.00

Section 202:    9 Chairs @ 22" (Seat #'s 1-9) $0.00
Section 203:    7 Chairs @ 22" (Seat #'s 1-7 $0.00

Section 206:   5 Chairs @ 22" (Seat #'s 1-5) $0.00
                          5 Chairs @ 22" (Seat #'s 12-16) $0.00

                           5 Chairs @ 22" (Seat #'s 12-16) $0.00
Section 205:   16 Chairs @ 22" (Seat #'s 1-16) $0.00

Section 208:   9 Chairs @ 22" (Seat #'s 1-9) $0.00
$0.00

Section 207:   3 Chairs @ 22" (Seat #'s 1-3) $0.00
                          7 Chairs @ 22" (Seat #'s 10-16) $0.00

Canoe Disnount Net Pricing…......................................$36,714.00 $36,714.00 $36,714.00
$0.00

Canoe Plublished List Price….......................................$61,190.00 $0.00
Canoe Publieshed Discount Off List Price…...................40% $0.00

Stanchions: Floor Mount - 983 Black $0.00
Finish Option: Outdoor $0.00

Net Seats: 74 $0.00
Chair Series: Fusion Polymer  - 983 Black $0.00

2% surcharge will apply to credit card payments

Seat Numbers & Row Letters: Riveted Aluminum $0.00

Terms, Conditions and Instructions $36,714.00

$4,772.82
$41,486.82

Thank you for your business!
Upon signing this Proposal and Contract you have confirmed acceptance of Price, Terms, Conditions and Instructions.

Accounting inquiries:  Christiana Eckoldt  christiana.eckoldt@css-canada.com

Please confirm your acceptance of this quote by signing this document

Signature
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RFP #081523 

REQUEST FOR PROPOSALS  
for  

Event Seating and Staging Solutions with Related Accessories and Services 
 

Proposal Due Date: August 15, 2023, 4:30 p.m., Central Time  
 

 
Sourcewell, a State of Minnesota local government unit and service cooperative, is requesting 
proposals for Event Seating and Staging Solutions with Related Accessories and Services to result 
in a contracting solution for use by its Participating Entities. Sourcewell Participating Entities 
include thousands of governmental, higher education, K-12 education, nonprofit, tribal 
government, and other public agencies located in the United States and Canada. A full copy of 
the Request for Proposals can be found on the Sourcewell Procurement Portal 
[https://proportal.sourcewell-mn.gov]. Only proposals submitted through the Sourcewell 
Procurement Portal will be considered. Proposals are due no later than August 15, 2023, at 4:30 
p.m. Central Time, and late proposals will not be considered. 
 

SOLICITATION SCHEDULE 
 

Public Notice of RFP Published: June 27, 2023 

Pre-proposal Conference: July 20, 2023, 10:00 a.m., Central Time 

Question Submission Deadline: August 7, 2023, 4:30 p.m., Central Time 

Proposal Due Date: August 15, 2023, 4:30 p.m., Central Time 
Late responses will not be considered. 
 

Opening: August 15, 2023, 6:30 p.m., Central Time 
See RFP Section V.G. “Opening” 
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I. ABOUT SOURCEWELL 
 
A. SOURCEWELL 
  
Sourcewell is a State of Minnesota local government unit and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that facilitates 
a competitive public solicitation and contract award process for the benefit of its 50,000+ 
participating entities across the United States and Canada. Sourcewell’s solicitation process 
complies with State of Minnesota law and policies, conforms to Canadian trade agreements 
(including Canadian Free Trade Agreement, Ontario-Quebec Trade and Cooperation 
Agreement, and Canada-European Union Comprehensive Economic and Trade Agreement, as 
applicable), and results in cooperative purchasing solutions from which Sourcewell’s 
Participating Entities procure equipment, products, and services.   
 
Cooperative purchasing provides participating entities and suppliers increased administrative 
efficiencies and the power of combined purchasing volume that result in overall cost savings. At 
times, Sourcewell also partners with other purchasing cooperatives to combine the purchasing 
volume of their membership into a single solicitation and contract expanding the reach of 
contracted suppliers’ potential pool of end users.  
 
Sourcewell uses a website-based platform, the Sourcewell Procurement Portal, through which 
all proposals to this RFP must be submitted.  
   
B. USE OF RESULTING CONTRACTS 
 
In the United States, Sourcewell’s contracts are available for use by:  

• Federal and state government entities1; 
• Cities, towns, and counties/parishes; 
• Education service cooperatives; 
• K-12 and higher education entities; 
• Tribal government entities; 
• Some nonprofit entities; and  
• Other public entities.  

 
In Canada, Sourcewell’s contracts are available for use by:  

• Provincial and territorial government departments, ministries, agencies, boards, 
councils, committees, commissions, and similar agencies; 

• Indigenous self-governing bodies; 
• Regional, local, district, and other forms of municipal government, municipal 

organizations, school boards, and publicly funded academic, health, and social service 

 
1 Pursuant to HAR §3-128-2, the State of Hawaii, Department of Accounting and General Services, State Procurement Office, on behalf of the 
State of Hawaii and participating jurisdictions, has provided notice of its Intent to Participate in the solicitation as a participating entity. 
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entities referred to as MASH sector (this should be construed to include but not be 
limited to the Cities of Calgary, Edmonton, Toronto, Ottawa, and Winnipeg), as well as 
any corporation or entity owned or controlled by one or more of the preceding entities; 

• Crown corporations, government enterprises, and other entities that are owned or 
controlled by these entities through ownership interest; and 

• Members of the Canoe procurement group of Canada, and their partner associations: 
Canoe members are regional, local, district or other forms of municipal government, 
school boards, publicly-funded academic, health and social service entities in Alberta 
and across Canada, as well as any corporation or entity owned or controlled by one or 
more of the preceding entities – as well as partner associations, including Saskatchewan 
Association of Rural Municipalities, Association of Manitoba Municipalities, Local 
Authorities Services/Association of Municipalities Ontario, Nova Scotia Federation of 
Municipalities, Federation of Prince Edward Island Municipalities, Municipalities 
Newfoundland Labrador, Union of New Brunswick Municipalities, North West 
Territories Association of Communities, CivicInfo BC, and their members.  

For a listing of current United States and Canadian Participating Entities visit Sourcewell’s 
website (note: there is a tab for each country): https://www.sourcewell-mn.gov/sourcewell-for-
vendors/agency-locator. 

Participating Entities typically access contracted equipment, products, or services through a 
purchase order issued directly to the contracted supplier. A Participating Entity may request 
additional terms or conditions related to a purchase. Use of Sourcewell contracts is voluntary 
and Participating Entities retain the right to obtain similar equipment, products, or services 
from other sources. 
 
To meet Participating Entities’ needs, Sourcewell broadly publishes public notice of all 
solicitation opportunities, including this RFP. In addition, where applicable, other purchasing 
cooperatives and procurement officials receive notice and are encouraged to re-post the 
solicitation opportunity.  
 
Proof of publication will be available at the conclusion of the solicitation process. 
 

II. SOLICITATION DETAILS 
 
A. SOLUTIONS-BASED SOLICITATION  
 
This RFP and contract award process is a solutions-based solicitation; meaning that Sourcewell 
is seeking equipment, products, or services that meet the general requirements of the scope of 
this RFP and that are commonly desired or are required by law or industry standards.   
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B. REQUESTED EQUIPMENT, PRODUCTS, OR SERVICES 
 
It is expected that proposers will offer a wide array of equipment, products, or services at lower 
prices and with better value than what they would ordinarily offer to a single government 
entity, a school district, or a regional cooperative. 
 
 
1. Sourcewell is seeking proposals for Event Seating and Staging Solutions with Related 
Accessories and Services for indoor and outdoor venues such as arenas, stadiums, tracks, 
auditoriums, convention centers, gymnasiums, amphitheaters, entertainment facilities, lecture 
halls, e-sports, recreational spaces, community venues, places of worship, and similar sites 
including but not limited to: 
 

a. Grandstands, bleachers, angle frame structure, tube and channel structure, I-beam 
structure, telescopic seating, arena seating, loge seating/suites/club, long span 
aluminum, bench seating, fixed, portable/tip and roll, fixed or mobile risers, 
platforms, modular and portable stages;  

 
b. Related event accessories including press boxes, concession stands, ticket booths, 

media platforms, acoustical shells, stair units, guardrails, skirting, crowd control 
barriers, bleacher end curtains, access ramps and supports, rigging systems, score 
keeping tables, seat and row tags, chairs, railings, tables, aisle and/or step lighting, 
all of which must be incidental or complementary to the offering of the solutions 
described in 1. a. above; 

 
c. Related services including pre-construction/design, installation, safety inspections, 

repair, renovation, refurbishment, assembly, and re-manufacture or retrofit services 
for the solutions described in 1. a. above; and, 

 
d. Proposers may also include rental equipment or accessory solutions complementary 

to the solutions described in 1. a. above. 
 

2. The primary focus of this solicitation is on event seating and staging solutions. This 
solicitation should NOT be construed to include: 
 

a. Individual portable chair only solutions; 
b. Classroom furniture and accessories; 
c. Rental only solutions; 
d. Accessory or service-only solutions; 
e. Lighting equipment or technology solutions; and 
f. Audio/Visual equipment and technology solutions. 
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3. This solicitation does not include those equipment, products, or services covered under 
categories included in pending or planned Sourcewell solicitations, or in contracts currently 
maintained by Sourcewell, identified below: 
 

a. Furniture Solutions with Related Accessories and Services (RFP #121919);  
b. Scoreboards, Digital Displays, and Video Boards with Related Services (RFP 

#030223); and 
c. Sports Lighting Solutions with Related Technology, Equipment, and Services (RFP 

#041123). 
 

Proposers may include related equipment, accessories, and services to the extent that these 
solutions are ancillary or complementary to the equipment, products, or services being 
proposed. 
 
Generally, the solutions for Participating Entities are turn-key solutions, providing a 
combination of equipment, products and services, delivery, and installation to a properly 
operating status. However, equipment-only or products-only solutions may be appropriate for 
situations where Participating Entities possess the ability, either in-house or through local third-
party contractors, to properly install and bring to operation the equipment or products being 
proposed. 
 
Sourcewell prefers suppliers that provide a sole source of responsibility for the equipment, 
products, and services provided under a resulting contract. If proposer is including the 
equipment, products, and services of its subsidiary entities, the proposer must also identify all 
included subsidiaries in its proposal. If proposer requires the use of distributors, dealers, 
resellers, or subcontractors to provide the equipment, products, or services, the proposal must 
address how the equipment, products or services will be provided to Participating Entities, and 
describe the network of distributors, dealers, resellers, and/or subcontractors that will be 
available to serve Participating Entities under a resulting contract.  
 
Sourcewell encourages suppliers to offer the broadest possible selection of equipment, 
products, and services being proposed over the largest possible geographic area and to the 
largest possible cross-section of Sourcewell current and future Participating Entities. 
 
C. REQUIREMENTS 
 
It is expected that proposers have knowledge of all applicable industry standards, laws, and 
regulations and possess an ability to market and distribute the equipment, products, or services 
to Participating Entities.  
 

1. Safety Requirements. All items proposed must comply with current applicable safety or 
regulatory standards or codes. 
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2. Deviation from Industry Standard. Deviations from industry standards must be 
identified with an explanation of how the equipment, products, and services will provide 
equivalent function, coverage, performance, and/or related services.   

3. New Equipment and Products. Proposed equipment and products must be for new, 
current model; however, proposer may offer certain close-out equipment or products if 
it is specifically noted in the Pricing proposal.  

4. Delivered and operational. Unless clearly noted in the proposal, equipment and 
products must be delivered to the Participating Entity as operational. 

5. Warranty. All equipment, products, supplies, and services must be covered by a 
warranty that is the industry standard or better.   

 
D. PROSPECTIVE CONTRACT TERM 
 
The term of any resulting contract(s) awarded by Sourcewell under this solicitation will be four 
years. Sourcewell and supplier may agree to up to three additional one-year extensions based 
on the best interests of Sourcewell and its Participating Entities. Sourcewell retains the right to 
consider additional extensions beyond seven years as required under exceptional 
circumstances.  
 
E. ESTIMATED CONTRACT VALUE AND USAGE 
 
Based on past volume of similar contracts, the estimated annual value of all transactions from 
contracts resulting from this RFP are anticipated to be USD $120 Million; therefore, proposers 
are expected to propose volume pricing. Sourcewell anticipates considerable activity under the 
contract(s) awarded from this RFP; however, sales and sales volume from any resulting contract 
are not guaranteed. 

 
F. MARKETING PLAN 
 
Proposer’s sales force will be the primary source of communication with Participating Entities. 
The proposer’s Marketing Plan should demonstrate proposer’s ability to deploy a sales force or 
dealer network to Participating Entities, as well as proposer’s sales and service capabilities. It is 
expected that proposer will promote and market any contract award. 
 
G. ADDITIONAL CONSIDERATIONS 
 

1. Contracts will be awarded to proposers able to best meet the need of Participating 
Entities. Proposers should submit their complete line of equipment, products, or 
services that are applicable to the scope of this RFP.  

2. A proposer may submit only one proposal. If related, affiliated, or subsidiary entities 
elect to submit separate proposals, rather than a single parent-entity proposal, each 
such proposal must be prepared independently and without cooperation, collaboration, 
or collusion. 
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3. If a proposer works with a consultant on its proposal, the consultant (an individual or 
company) may not assist any other entity with a proposal for this solicitation. 

4. Proposers should include all relevant information in its proposal, since Sourcewell 
cannot consider information that is not included in the proposal. Sourcewell reserves 
the right to verify proposer’s information and may request clarification from a proposer, 
including samples of the proposed equipment or products. 

5. Depending upon the responses received in a given category, Sourcewell may need to 
organize responses into subcategories in order to provide the broadest coverage of the 
requested equipment, products, or services to Participating Entities. Awards may be 
based on a subcategory. 

6. A proposer’s documented negative past performance with Sourcewell or its 
Participating Entities occurring under a previously awarded Sourcewell contract may be 
considered in the evaluation of a proposal.   

 
III. PRICING 

A. REQUIREMENTS 
 
All proposed pricing must be: 
 

1. Either Line-Item Pricing or Percentage Discount from Catalog Pricing, or a combination of 
these: 
a. Line-item Pricing is pricing based on each individual product or services. Each line must 

indicate the proposer’s published “List Price,” as well as the “Contract Price.”  
b. Percentage Discount from Catalog or Category is based on a percentage discount from 

a catalog or list price, defined as a published Manufacturer’s Suggested Retail Price 
(MSRP) for the products or services. Individualized percentage discounts can be 
applied to any number of defined product groupings. Proposers will be responsible 
for providing and maintaining current published MSRP with Sourcewell, and this 
pricing must be included in its proposal and provided throughout the term of any 
contract resulting from this RFP.  

2. The proposer’s not to exceed price. A not to exceed price is the highest price for which 
equipment, products, or services may be billed to a Participating Entity. However, it is 
permissible for suppliers to sell at a price that is lower than the contracted price.  

3. Stated in U.S. and Canadian dollars (as applicable). 
4. Clearly understandable, complete, and fully describe the total cost of acquisition (e.g., the 

cost of the proposed equipment, products, and services delivered and operational for its 
intended purpose in the Participating Entity’s location). 

 
Proposers should clearly identify any costs that are NOT included in the proposed product or 
service pricing. This may include items such as installation, set up, mandatory training, or initial 
inspection. Include identification of any parties that impose such costs and their relationship to 
the proposer. Additionally, proposers should clearly describe any unique distribution and/or 
delivery methods or options offered in the proposal.  
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B. ADMINISTRATIVE FEES 
 
Proposers awarded a contract are expected to pay to Sourcewell an administrative fee in 
exchange for Sourcewell facilitating the resulting contracts. The administrative fee is normally 
calculated as a percentage of the total sales to Participating Entities for all contracted equipment, 
products, or services made during a calendar quarter, and is typically one percent (1%) to two 
percent (2%). In some categories, a flat fee may be an acceptable alternative. 

 
IV. CONTRACT 

 
Proposers awarded a contract will be required to execute a contract with Sourcewell (see 
attached template). Only those modifications the proposer indicates in its proposal will be 
available for discussion. Much of the language in the Contract reflects Minnesota legal 
requirements and cannot be altered. Numerous and/or onerous exceptions that contradict 
Minnesota law may result in the proposal being disqualified from further review and 
evaluation.   
 
To request a modification to the template Contract, a proposer must submit the Exceptions to 
Terms, Conditions, or Specifications table with its proposal. Only those exceptions noted at the 
time of the proposal submission will be considered. 
Exceptions must: 

1. Clearly identify the affected article and section. 
2. Clearly note the requested modification; and as applicable, provide requested 

alternative language. 
Unclear requests will be automatically denied.   
 
Only those exceptions that have been accepted by Sourcewell will be included in the contract 
document provided to the awarded supplier for signature. 
 
If a proposer receives a contract award resulting from this solicitation it will have up to 30 days 
to sign and return the contract. After that time, at Sourcewell’s sole discretion, the contract 
award may be revoked. 
 

V. RFP PROCESS 
 

A. PRE-PROPOSAL CONFERENCE 
 
Sourcewell will hold an optional, non-mandatory pre-proposal conference via webcast on the 
date and time noted in the Solicitation Schedule for this RFP and on the Sourcewell 
Procurement Portal. The purpose of this conference is to allow potential proposers to ask 
questions regarding this RFP and Sourcewell’s competitive contracting process. Information 
about the webcast will be sent to all entities that have registered for this solicitation 
opportunity through their Sourcewell Procurement Portal Vendor Account. Pre-proposal 
conference attendance is optional. 
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B. QUESTIONS REGARDING THIS RFP AND ORAL COMMUNICATION   
 
All questions regarding this RFP must be submitted through the Sourcewell Procurement Portal. 
The deadline for submission of questions is found in the Solicitation Schedule and on the 
Sourcewell Procurement Portal. Answers to questions will be issued through an addendum to 
this RFP. Repetitive questions will be summarized into a single answer and identifying 
information will be removed from the submitted questions.   
 
All questions, whether specific to a proposer or generally related to the RFP, must be submitted 
using this process. Do not contact individual Sourcewell staff to ask questions or request 
information as this may disqualify the proposer from responding to this RFP. Sourcewell will not 
respond to questions submitted after the deadline.  
 
C. ADDENDA  
 
Sourcewell may modify this RFP at any time prior to the proposal due date by issuing an 
addendum. Addenda issued by Sourcewell become a part of the RFP and will be delivered to 
potential proposers through the Sourcewell Procurement Portal. Sourcewell accepts no liability 
in connection with the delivery of any addenda. 
 
Before a proposal will be accepted through the Sourcewell Procurement Portal, all addenda, if 
any, must be acknowledged by the proposer by checking the box for each addendum. It is the 
responsibility of the proposer to check for any addenda that may have been issued up to the 
solicitation due date and time.  
 
If an addendum is issued after a proposer submitted its proposal, the Sourcewell Procurement 
Portal will WITHDRAW the submission and change the proposer’s proposal status to 
INCOMPLETE. The proposer can view this status change in the “MY BIDS” section of the 
Sourcewell Procurement Portal Vendor Account. The proposer is solely responsible to check the 
“MY BIDS” section of the Sourcewell Procurement Portal Vendor Account periodically after 
submitting its proposal (and up to the Proposal Due Date). If the proposer’s proposal status has 
changed to INCOMPLETE, the proposer is solely responsible to: 

i) make any required adjustments to its proposal;  
ii) acknowledge the addenda; and 

iii) ensure the re-submitted proposal is received through the Sourcewell Procurement Portal 
no later than the Proposal Due Date and time shown in the Solicitation Schedule above. 

 
D. PROPOSAL SUBMISSION 
 
Proposer’s complete proposal must be submitted through the Sourcewell Procurement Portal 
no later than the date and time specified in the Solicitation Schedule. Any other form of 
proposal submission, whether electronic, paper, or otherwise, will not be considered by 
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Sourcewell. Late proposals will not be considered. It is the proposer’s sole responsibility to 
ensure that the proposal is received on time.  
 
It is recommended that proposers allow sufficient time to upload the proposal and to resolve 
any issues that may arise. The time and date that a proposal is received by Sourcewell is solely 
determined by the Sourcewell Procurement Portal web clock. 
 
In the event of problems with the Sourcewell Procurement Portal, follow the instructions for 
technical support posted in the portal. It may take up to 24 hours to respond to certain issues.   
 
Upon successful submission of a proposal, the Sourcewell Procurement Portal will automatically 
generate a confirmation email to the proposer. If the proposer does not receive a confirmation 
email, contact Sourcewell’s support provider at support@bidsandtenders.ca. 
 
To ensure receipt of the latest information and updates via email regarding this solicitation, or 
if the proposer has obtained this solicitation document from a third party, the onus is on the 
proposer to create a Sourcewell Procurement Portal Vendor Account and register for this 
solicitation opportunity. 
 
Within the Sourcewell Procurement Portal, all proposals must be digitally acknowledged by an 
authorized representative of the proposer attesting that the information contained in in the 
proposal is true and accurate. By submitting a proposal, proposer warrants that the information 
provided is true, correct, and reliable for purposes of evaluation for potential contract award. 
The submission of inaccurate, misleading, or false information is grounds for disqualification 
from a contract award and may subject the proposer to remedies available by law. 

 
E. GENERAL PROPOSAL REQUIREMENTS 
 
Proposals must be: 

• In substantial compliance with the requirements of this RFP or it will be considered 
nonresponsive and be rejected. 

• Complete. A proposal will be rejected if it is conditional or incomplete.  
• Submitted in English.  
• Valid and irrevocable for 90 days following the Proposal Due Date. 

 
Any and all costs incurred in responding to this RFP will be borne by the proposer.  
 
F. PROPOSAL WITHDRAWAL 
 
Prior to the proposal deadline, a proposer may withdraw its proposal.  
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G. OPENING 
 
The Opening of proposals will be conducted electronically through the Sourcewell Procurement 
Portal. A list of all proposers will be made publicly available in the Sourcewell Procurement 
Portal after the Proposal Due Date, but no later than the Opening time listed in the Solicitation 
Schedule. 
 
To view the list of proposers, verify that the Sourcewell Procurement Portal opportunities list 
search is set to “All” or “Closed.” The solicitation status will automatically change to “Closed” 
after the Proposal Due Date and Time. 
 

 
VI. EVALUATION AND AWARD 

 
A. EVALUATION 
 
It is the intent of Sourcewell to award one or more contracts to responsive and responsible 
proposers offering the best overall quality, selection of equipment, products, and services, and 
price that meet the commonly requested specifications of Sourcewell and its Participating 
Entities. The award(s) will be limited to the number of proposers that Sourcewell determines is 
necessary to meet the needs of its Participating Entities. 
 
Factors to be considered in determining the number of contracts to be awarded in any category 
may include the following: 

• Total evaluation scores (giving consideration to natural breaks in the scoring of 
responsive proposals); 

•  The number and geographic location of highest-scoring proposers that offer: 
o A comprehensive selection of the requested equipment, products, or services; 
o A sales and service network ensuring availability and coverage for Participating 

Entities’ use; and 
o Other attributes of the proposer or contents of its proposal that assist Participating 

Entities in achieving environmental and social requirements, and goals. 
 
Information submitted as part of a proposal should be as specific as possible when responding 
to the RFP. Do not assume Sourcewell has any knowledge about a specific supplier or product. 
 
B. AWARD(S) 
 
Award(s) will be made to the highest-scoring proposer(s) whose proposal conforms to all 
conditions and requirements of the RFP, and consistent with the award criteria defined in this 
RFP. 
 
Sourcewell may request written clarification of a proposal at any time during the evaluation 
process. 
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Proposal evaluation will be based on the following scoring criteria and the Sourcewell Evaluator 
Scoring Guide (a copy is available in the Sourcewell Procurement Portal): 
 

Conformance to RFP Requirements 50 
Financial Viability and Marketplace Success 75 
Ability to Sell and Deliver Service  100 
Marketing Plan 50 
Value Added Attributes 75 
Warranty 50 
Depth and Breadth of Offered Equipment, Products, or Services 200 
Pricing 400 
TOTAL POINTS 1000 

 
C. PROTESTS OF AWARDS 
 
Any protest made under this RFP by a proposer must be in writing, addressed to Sourcewell’s 
Executive Director, and delivered to the Sourcewell office located at 202 12th Street NE, P.O. 
Box 219, Staples, MN 56479. All documents that comprise the complete protest package must 
be received, and time stamped at the Sourcewell office by 4:30 p.m., Central Time, no later 
than 10 calendar days following Sourcewell’s notice of contract award(s) or non-award. A 
protest must allege a procedural, technical, or legal defect, with supporting documentation. A 
protest that merely requests a re-evaluation of a proposal’s content will not be entertained  
 
A protest must include the following items: 

• The name, address, and telephone number of the protester; 
• Identification of the solicitation by RFP number; 
• A precise statement of the relevant facts; 
• Identification of the alleged procedural, technical, or legal defect;  
• Analysis of the basis for the protest;  
• Any additional supporting documentation;  
• The original signature of the protester or its representative; and 
• Protest bond in the amount of $20,000 (except where prohibited by law or treaty).  

 
Protests that do not address these elements will not be reviewed. 
 
D. RIGHTS RESERVED 
 
This RFP does not commit Sourcewell to award any contract, and a proposal may be rejected if 
it is nonresponsive, conditional, incomplete, conflicting, or misleading. Proposals that contain 
false statements or do not support an attribute or condition stated by the proposer may be 
rejected. 
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Sourcewell reserves the right to: 
• Modify or cancel this RFP at any time; 
• Reject any and all proposals received; 
• Reject proposals that do not comply with the provisions of this RFP; 
• Select, for contracts or for discussion, a proposal other than that with the lowest cost; 
• Independently verify any information provided in a proposal; 
• Disqualify any proposer that does not meet the requirements of this RFP, is debarred or 

suspended by the United States or Canada, State of Minnesota, Participating Entity’s 
state or province; has an officer, or other key personnel, who have been charged with a 
serious crime; or is bankrupt, insolvent, or where bankruptcy or insolvency are a 
reasonable prospect; 

• Waive or modify any informalities, irregularities, or inconsistencies in the proposals 
received; 

• Clarify any part of a proposal and discuss any aspect of the proposal with any proposer; 
and negotiate with more than one proposer; 

• Award a contract if only one responsive proposal is received if it is in the best interest of 
Participating Entities; and 

• Award a contract to one or more proposers if it is in the best interest of Participating 
Entities.  

 
E. DISPOSITION OF PROPOSALS 

 
All materials submitted in response to this RFP will become property of Sourcewell and will 
become public record in accordance with Minnesota Statutes Section 13.591, after negotiations 
are complete. Sourcewell considers that negotiations are complete upon execution of a 
resulting contract. It is the proposer’s responsibility to clearly identify any data submitted that 
it considers to be protected. Proposer must also include a justification for the classification 
citing the applicable Minnesota law. Sourcewell may reject proposals that are marked 
confidential or nonpublic, either substantially or in their entirety. 

 
Sourcewell will not consider the prices submitted by the proposer to be confidential, 
proprietary, or trade secret materials. Financial information, including financial statements, 
provided by a proposer is not considered trade secret under the statutory definition. 
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07/17/2023  

Addendum No. 1 
Solicitation Number: RFP 081523 
Solicitation Name: Event Seating and Staging Solutions with Related Accessories and 
Services 
 
Consider the following Question and Answer to be part of the above-titled solicitation 
documents.  The remainder of the documents remain unchanged. 

 

Question 1: 

Line 13: If the answer to Line 12 above is Yes, describe in detail the following elements 
(Lines 14-16) of installation services.  
This appears to be a statement and no answer is required for #13 as the answers will go 
on lines 14-16. Is this correct or will there be redundancies between #13 and 14-16?  

Answer 1: 

If the answer to Line 12 is Yes, no further answer is required for Line 13.  
 

 

End of Addendum 

Acknowledgement of this Addendum to RFP 081523 posted to the Sourcewell 
Procurement Portal on 07/17/2023, is required at the time of proposal submittal. 
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STAFF REPORT 

THE CORPORATION OF THE TOWN OF COBOURG 

Community Services, Protection, and Economic 
Development Standing Committee 

 

Report to:   Mayor, Deputy Mayor, and Councillors 

From:    Lacricia Turner, Director of Community Services  

    Stu Dafoe, Manager of Parks and Forestry 

Standing Committee Date: February 11, 2026   

Report Number:  COMM-2026-003 

Council Meeting Date: February 25, 2026  

Subject:   Pickup Truck #33-03 Vehicle Replacement 

If you require this information in an alternate format, please contact the Accessibility 

Coordinator at accessbility@cobourg.ca or at 905-372-4301 

 

 

1. Recommendation:  

WHEREAS the Committee adopt the following recommendation and refer to 

Regular Council for final approval. 

NOW THEREFORE BE IT RESOLVED THAT Council approve capital project 

#2672033 for the replacement of vehicle #33-03 to be increased from the approved 

amount of $60,000 to $120,000, to be funded from the vehicle reserve fund.   
 

2. Executive Summary:  

 

A capital project of $60,000 was approved in the 2026 budget for the replacement 

of vehicle #33-03 that has reached the end of its life cycle. Vehicle #33-03 is a 

four-door dual rear wheel work truck with an electric landscape dump body. 

Approved funds are insufficient to replace the truck with a newer equivalent 

vehicle. It is recommended that council increase the approved amount of $60,000 

to $120,000 to be funded by the vehicle reserve fund. 

 

 

Page 105 of 133

mailto:accessbility@cobourg.ca


Page 2 of 3 
 

 

3. Background 

 

The Community Services Division collaborates with the Finance Division on fleet 

replacement planning as part of the annual capital budget process.  

Vehicle #33-03 has reached the end of its service life and is scheduled for 

replacement in accordance with the Town’s Vehicle Replacement Policy. 

 

4. Discussion: 

 

In accordance with the Town of Cobourg procurement policy for purchasing items 

of more than $100,000 dollars requires open competition via a Request for Tender 

(RFT) or a Request for Proposal (RFP). The replacement of vehicle #33-03 will 

follow the Town of Cobourg procurement policy. 

 

5. Financial Impact and Budget  

 

A capital project of $60,000 was approved in the 2026 budget for the replacement 

of vehicle #33-03 that has reached the end of its life cycle. Approved funds are 

insufficient to replace the truck with a newer equivalent vehicle. It is recommended 

that council increase the approved amount of $60,000 to $120,000 to be funded 

by the vehicle reserve fund. 

 

6. Relationship to Council’s Strategic Plan Priorities 2023 to 2027 and beyond: 

 

 ☐ Thriving Community 

  

☒ Service Excellence 

 

Continuing to modernize the fleet to improve customer service and increase 

efficiency. 

 

☐ Sustainability 

 

7. Public Engagement: 

 

N/A    

 

8. Attachments: 

 

None 
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Report Approval Details 

Document Title: Pickup Truck 33-03 Vehicle Replacement.docx 

Attachments:  

Final Approval Date: Feb 2, 2026 

 

This report and all of its attachments were approved and signed as outlined below: 

Lacricia Turner - Jan 29, 2026 - 5:06 PM 

Tracey Vaughan, Chief Administrative Officer - Feb 2, 2026 - 11:46 AM 
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STAFF REPORT 

THE CORPORATION OF THE TOWN OF COBOURG 

Community Services, Protection, and Economic 
Development Standing Committee 

 

Report to:   Mayor, Deputy Mayor, and Councillors 

From:    Kevin Feagan, Manager, Municipal Law Enforcement &   

    Licensing Services    

Standing Committee Date: February 11, 2026   

Report Number:  LS-2026-001 

Council Meeting Date: February 25, 2026  

Subject: 2025 Municipal Law Enforcement and Licensing Services                                        

Annual Report 

If you require this information in an alternate format, please contact the Accessibility 

Coordinator at accessbility@cobourg.ca or at 905-372-4301 

 

 

1. Recommendation:  

 WHEREAS the Committee adopt the following recommendation and refer to 

Regular Council for final approval.  

NOW THEREFORE BE IT RESOLVED THAT Council receive Report No. LS-

2026-001 for information purposes. 

2. Executive Summary:  

 

The purpose of this report is to present 2025 statistical data on Municipal Law 

Enforcement and Licensing Services (M.L.E.L.S.) core services 

 

3. Background 

 

N/A 
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4. Discussion: 

 

Municipal Law Enforcement and Licensing Services is responsible for:  

 

 Investigating by-law complaints involving property, parking, animal and 

licensing matters;  

 Enforcing by-law regulations and standards;  

 Achieving resolutions to by-law infractions through voluntary compliance 

administrative orders, remedial work, administrative penalties or 

prosecution;  

 The administration and inspection of property-related applications including:  

Pool Enclosures, Signs and Donation Bins  

 Issuing business, lottery licences, pool and sign permits; and  

 Educating the public on relevant standards.  

 

The Department enforces the Town’s by-laws and administers licensing systems 

that establish minimum standards of health and safety and preserves the image 

and character of our Town.  

 

The 2025 M.L.E.L.S. Annual Report has been appended as “Attachment 1”. 

 

5. Financial Impact and Budget  

 

There are no financial implications directly related to the recommendation of this 

report. 

 

6. Relationship to Council’s Strategic Plan Priorities 2023 to 2027 and beyond: 

 

 ☒ Thriving Community 

  

 Provision of services that promote/foster community well-being encourages  

 appropriate growth and development while ensuring a safe place for all to enjoy 

  

☒ Service Excellence 

 

Responding to the communities needs in a timely, effective manner while utilizing 

both technology and processes which increase our capacity to deliver prompt and 

courteous service. 

 

☒ Sustainability 

 

Ensuring the commitment to a vibrant and appealing community by enforcing 

municipal standards and preserving the heritage and culture of Cobourg for use 

and enjoyment by residents, visitors and future generations. 
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7. Public Engagement: 

 

N/A 

 

8. Attachments: 

 

Attachment 1 - 2025 MLEO Annual Report Content 

 

 
 

Report Approval Details 

Document Title: 2025  Municipal Law Enforcement and Licensing Services 

Annual Report.docx 

Attachments: Attachment 1 – MLE 2025 Annual Report.pdf 

Final Approval Date: Jan 28, 2026 

 

This report and all of its attachments were approved and signed as outlined below: 

Brent Larmer - Jan 27, 2026 - 3:10 PM 

Tracey Vaughan, Chief Administrative Officer - Jan 28, 2026 - 5:51 PM 
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Town of Cobourg Municipal Law Enforcement &  Licensing Services

2025 Annual Report 2
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2025 Municipal Law Enforcement and Licensing Services
Organizational Structure

Director of Legislative 

Services/Municipal Clerk

(1)

Manager, Municipal Law

Enforcement and

Licensing (1)

Municipal Law 

& Licensing Coordinator

(1)

Municipal Law

Enforcement Officers

Full Time (6)

Municipal Law

Enforcement &

Licensing Administrator

(1)

Town of Cobourg Municipal Law Enforcement &  Licensing Services
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Municipal Law Enforcement and Licensing Services

M.L.E.L.S. provides a variety of regulatory services intended to improve public health and safety,
increase consumer protection, promote standards of maintenance and livability, enhance the
quality of life for residents and increase the vibrancy of the town.

To achieve these objectives, M.L.E.L.S. enforces thirty four (34) Town by-laws and administers
various regulatory licences and permits.  Additionally, the Department supports several internal
divisions (Planning and Development, Community Services, Legislative Services, Public Works).
The Department is comprised of ten (10) Town staff members involved in the Department’s daily
operations. 

Municipal Law Enforcement and Licensing Services has six (6) Generalist Officers who enforce
thirty-four (34) by-laws ranging in scope from animal control to zoning and three (3) Provincial
Acts.  A comprehensive list has been provided in Appendix 1. Many of these by-laws have been
established by different departments and enforcement is undertaken by M.L.E.L.S. The
department utilizes a variety of methods in order to obtain compliance. A list of various tools for
compliance can be seen in Figure 1. In addition, administrative functions, licensing and standards
applications, examination and inspections, and administrative penalty screenings are delivered by
one (1) Law Enforcement and Licensing Coordinator and one (1) Law Enforcement and Licensing
Administrator in the Department. 

Enforcement is typically undertaken on a complaint basis; however, Officers may utilize a
combination of reactive and proactive enforcement approaches to achieve compliance, including
the undertaking of specific enforcement projects (Appendix 2). 

M.L.E.’s investigative and enforcement activities are classified into four (4) core areas: property-
related, parking-related, animal-related and licensing related.

Property-Related Enforcement Activities 
These enforcement activities are typically directed at ensuring that properties meet minimum
standards as they relate to health and safety, property maintenance and appropriate land use.
Property-related enforcement statistics are appended as Appendix 3.

Parking-Related Enforcement Activities 
These activities relate to the enforcement of parking standards established in the Town’s Parking
By-law 048-2023. Parking enforcement calls for service and enforcement statistics are appended in
Appendix 4.

Town of Cobourg Municipal Law Enforcement &  Licensing Services

2025 Annual Report 5
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Animal-Related Enforcement Activities
These activities relate to the enforcement of pet licensing and animal care and control standards
as established in the Town’s Animal Control By-law 021-2014. Animal related calls for service and
enforcement statistics are appended as Appendix 5. 

Licensing -Related Enforcement Activities 
Licensing Services administers the issuance of various business, property, pool enclosure, pet,
taxi, and lottery licences and permits, by working collaboratively with internal and external
partners to establish a level of consumer protection and to ensure health and safety. Staff work
with special event organizers to ensure that vendors comply with Town bylaws and applicable
health standards. Licensing related activities are appended as Appendix 7.

Service Level Agreements (SLA’S) 
Early in 2022, Municipal Law Enforcement and Licensing Services began reviewing service level
parameters and key performance indicators in relation to calls received for service. These are
referred to as Service Level Agreements (SLA’S) which guide staff and provide customers with
information of when to expect a decision or response to their concerns. Customer service is a
priority within the Town’s Strategic Plan and implementing and reviewing SLA’S ensures
continuous improvement of the customer experience and effective, transparent responses within
a reasonable amount of time. Service Level Agreement parameters are appended as Appendix 6.

Municipal Law Enforcement and Licensing Services

Town of Cobourg Municipal Law Enforcement &  Licensing Services
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Municipal Law Enforcement and Licensing Services
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  Education: 
 Can be verbal or formalized through a written warning. 

  

  

Notice of Violation:
Typically used to identify an illegal use and may require remedial work for
compliance.

Commonly used in relation to zoning matters.

  

  

Order to Comply:
Used to identify by-law deficiencies and corrective remedial work.
Commonly used in relation to property maintenance and animal
control matters. May result in the undertaking of remedial work by
the Town in order to obtain compliance.  

  

  

  * Administrative Monetary Penalty Notice:
Commonly used for a variety of offences in parking enforcement
and the enforcement of other by-laws. Can carry a fine or be a
warning notice that carries no fine.

   
  * Note AMP process implementation occurred in 2023

  

  

  Provincial Offences
  Act Offence Notice or Summons:

 May result in appearing before a Justice of the Peace. Can be used
for a variety of offences, including those related to parking, zoning,
property use and Property Standards. 

Figure 1: Tools for Compliance
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M.L.E.L.S. had a successful year of continuing to provide high-quality enforcement services while
continuing to expand upon community involvement. The Department’s success can be attributed
to adopting a customer centric focus to serving the Town’s residents, building on relationships,
working collaboratively with staff, Union representatives, community partners and supporting
continued Officer training.

2025 M.L.E.L.S. Highlights at a Glance

Drafting new bylaws (Fence & Sight Triangle By-Law, Inspection By-law, Licensed Rental
Premise By-law,) 
Revised Property Standards By-law to include provisions related to Heritage Properties

Implementation of Security Guard Services to address nuisance issues at 35 Albert Street
(Transit Shelter).
Implemented AMPS provisions to Itinerant Vendors, Sign, Boulevard, Anti-idling, Snow and Ice
Bylaws.
Expanded hours of work and staffing adjustments towards full-time staffing model for
municipal law enforcement to better serve the community including days, afternoons and
overnight shifts.

Undertook Safer Municipalities Enforcement Initiative to address unlawful use and nuisance
activities in public spaces.
Delivered Municipal Law Enforcement Training and Orientation of By-laws for Cobourg Police
Service Auxilliary .

 Delivered three Short term Rental Public Information Sessions to increase awareness and
understanding of regulations and implementation.

Ongoing collaboration with internal/external stakeholders including social services, police
and fire services to respond to encampments on both public and private property.

Public and industry consultation related to the licensing of Emergency Care Establishments. 

Participation in training for officers provided by the Municipal Law Enforcement Officers
Association, Ontario Association of Property Standards Officers to work towards
accreditation/certification of all enforcement staff and foundational training in various
disciplines. 

Municipal Law Enforcement 2025 Highlights

Town of Cobourg Municipal Law Enforcement &  Licensing Services
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The following provides examples of a number of planned initiatives  M.L.E.L.S will be
undertaking:

Ongoing implementation of Short-term Rental Licensing;

Continue to develop CloudPermit software solution to meet the Town’s needs involving
permits and business licensing workflows. 

Increase compliment of Full-time Officers from six (6) to eight (8) to ensure adequate delivery
of services and improved customer service.

Arrange public meetings to source community input regarding Residential Rental House
Licensing 

Propose Rental Renovation By-law to protect tenants from renovation related evictions

Expand Security Guard Services to include monitoring of Town Hall activities and develop
comprehensive approach to the provision of Corporate Security. 

And more! 

A Look Ahead at M.L.E.L.S. in 2026

Town of Cobourg Municipal Law Enforcement &  Licensing Services
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Type of 

Enforcement Service
Applicable By-laws/Legislation

Property-Related 
By-law Enforcement
Services
   
  

Boulevard By-law
Emergency Care
Establishment By-law 
Deposit of Waste By-law
Lottery Licensing By-law 
Fence & Sight Triangle
By-law
Inspection By-law
Fireworks By-law
Merchandise and
Temporary Patio By-law
Itinerant Vendors By-law
Refreshment Vehicle By-
law
Firearms By-law
Second Hand Goods By-
law
Short Term Rental
Licensing By-law
Vehicle for Hire By-law
Parks Use By-law
Off-Leash Dog Park By-
law
Tree Preservation By-law 
Motorized Snow and All-
Terrain Vehicles By-law 
Idling of Motor Vehicles
By-law 

Lot Maintenance By-law
Smoking By-law
Noise Control By-law
Fortification By-law 
Moving Oversized Loads
By-law
Nuisance By-law 
Open Air Burning By-law 
Pool Enclosure By-law 
Property Standards By-
law 
Dumping and Removal
of Fill By-law 
Sign By-law 
Skateboard and Bicycle
By-law
Snow and Ice Removal
By-law 
Dog Owners Liability
Act (Province)
Sewer Use By-law 
Taxicab Licensing By-
law
Trespass to Property Act
(Province)
Waste Collection By-law 
Weed Control Act
(Province)
Zoning By-law

Town of Cobourg Municipal Law Enforcement &  Licensing Services

Appendix 1 – By-laws and Provincial Legislation Enforced
by M.L.E.L.S
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Appendix 1 – By-laws and Provincial Legislation Enforced
by M.L.E.L.S

Type of 

Enforcement Service
Applicable By-laws/Legislation

Parking-Related 
By-law Enforcement
Services

Parking By-law

Animal-Related 
By-law Enforcement
Services

Dog Owner Liability Act (Province)
Animal Control By-law
Feeding of Wildlife

Town of Cobourg Municipal Law Enforcement &  Licensing Services
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Project  Season

Victoria Park May - October

Dog Park  May - October

Winter Parking Control November - April

Snow and Ice  December - March

Licensing (Vehicle for Hire)  As Required

General Nuisance As Required

General Parking As Required

Parking (School Zones) September - May

Graffiti As Required

Downtown
(skateboards/Bicycle/E-Bikes)

June - August

Town of Cobourg Municipal Law Enforcement &  Licensing Services
Town of Cobourg Municipal Law Enforcement &  Licensing Services

2025 Annual Report 13

Appendix 2 – M.L.E.L.S 2025 Targeted Proactive
Enforcement Projects

Page 123 of 133



Project Season

Signs (Utility Poles Signs,
Bagged/Mobile)

February - April

Apartment Building Audits September

Refuse/Waste April - June

Long Grass & Weeds May - October

Donation Bins June - July

Licensing (Animals) January - March

Property Standards (Downtown) March - August  

Zoning (front yard restrictions) May - August

Basket Ball Nets (on street) October - December  

Town of Cobourg Municipal Law Enforcement &  Licensing Services
Town of Cobourg Municipal Law Enforcement &  Licensing Services
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MLELS Property Related
Calls for Service

2023 2024 2025
Three
Year
Average

%
Change

Boulevard By-law 40 39 35 38 -8%

General Patrol Parks 77 69 61 69 -11%

Grass and Weeds - Lot
Maintenance

66 80 83 76 9%

Bicycle and Skateboard 
By-law

1 1 0 .7 -1%

Sewer Use 2 1 0 1 -1%

Unauthorized Depositing of
Waste  46 43 18 36 -50%

General Bylaw Infraction 50 44 78 57 37%

Open Air Burning 4 6 6 5 20%

Parks Use 18 18 50 25 100%

Boulevard Signs 10 18 40 23 74%

Pool Enclosure  6 4 3 4 -25%

Public Nuisance 18 67 238 108 120%

Appendix 3 – M.L.E.L.S 2025 Property Related Calls for
Service and Outcomes
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Refers to complaints received from the public. Records provide a snapshot at the time of querying and there may be minor
variances as files are updated or added. 

% Change measures the percentage increase or decrease between 2025 and the Three Year Average (2023 - 2025) which
represents normal/historical business trends.
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Appendix 3 – M.L.E.L.S 2025 Property Related Calls for
Service and Outcomes

MLELS Property Related
Calls for Service

2023 2024 2025
Three
Year
Average

%
Change

Smoking and Tobacco 1 3 2 2 0%

Snow or Ice 52 13 123 63 95%

Tree Preservation 0 2 9 4 125%

Vendors 0 3 1 1 0%

Homeless Encampment 93 73 140 102 37%

Idling 2 1 8 4 100%

Noise 56 48 55 53 4%

Property Standards 119 140 164 141 16%

Zoning By-law 49 30 39 39 0%

Offences Part 1 POA 4 0 0 1 -1%

Property related
Administrative Penalties

72 180 213 155 37%

Orders 143 177 211 177 19%
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Appendix 4 – M.L.E.L.S Parking Related Activities 
and Outcomes

MLELS Parking
Enforcement Activities

2023 2024 2025
Three
Year
Average

%
Change

Parking Complaints Received 228 229 434 297 46%

Proactive Enforcement 2,273 2,471 2,793 2,512 11%

Parking Tickets/Penalties
Issued

2,273
(1,581 AMP
692 POA)

2471 2,793 2,512 11%

Appendix 5 – M.L.E.L.S Animal Related Activities 
and Outcomes

MLELS Animal
Enforcement Activities

2023 2024 2025
Three
Year
Average

%
Change

Calls for Service 149 177 192 173 11%

Tickets/Penalties Issued 23 52 41 39 5%

Impounds 7 32 13 17 -23%

Orders 11 27 21 20 5%
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Type of
Service Call

2023 
Cases

2023%
Meeting
SLA or
Better

2024 
Cases

2024%
Meeting SLA
or Better

2025 
Cases

2025%
Meeting
SLA or
Better

Animal Related 149 70% 169 67% 192 74%

Parking Related 228 54% 263 62% 434 76%

Boulevard 
By-law

40 90% 38 89% 35 100%

Lot
Maintenance 
By-law

66 70% 77 74% 83 86%

Parks By-law 18 73% 18 83% 50 96%

Nuisance 
By-law

18 82% 61 91% 238 93%

Snow and Ice
By-law

52 79% 12 100% 123 93%

Property
Standards By-
law

119 72% 123 91% 164 93%
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Appendix 6 – M.L.E.L.S Service Level Agreements (SLA)
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Type Subtype
Initial
Response (*1)

Complete
Resolution (*2)

Animal Control By-law
Emergency, Injured
Animal

1 day 1 day

Animal Control By-law General 2 days 7 days

Boulevard By-law Emergency, Unsafe 1 day 1 day

Boulevard By-law General 14 days 30 days

Bicycle By-law General 2 days 7 days

Clean Yard/Lot
Maintenance

General
(Grass/weeds/debris)

14 days 30 days

Dumping of Fill/Debris
General (site
alteration)

2 days 14 days

Donation Collection
Bins

General 5 days 14 days

Fireworks By-law General  2 days 10 days

Firearms By-law General 2 days 10 days

Fortification General 5 days 14 days

Idling General 5 days 14 days

Town of Cobourg Municipal Law Enforcement &  Licensing Services
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2025 M.L.E.L.S Service Level Agreements (SLA)
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Type Subtype
Initial
Response (*1)

Complete
Resolution (*2)

Licensing
Contrary to
Regs/Without Lic.

14 days 30 days

Littering General 2 days 10 days

Motorized Snow & 
All-Terrain

General 2 days 14 days

Noise General 5 days 14 days

Nuisance General 5 days 14 days

Oversized Loads General 2 days 7 days

Open Air Burning General 1 day 7 days

Parking General 1 day 2 days

Parks General 2 days 7 days

Pool Enclosure Emergency, Unsafe 1 day 2 days

Pool Enclosure
Non compliance with
regs

14 days 60 days

Property Standards Emergency, Unsafe 1 day 30 days

Property Standards General 14 days 120 days

2025 M.L.E.L.S Service Level Agreements (SLA)
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Type Subtype
Initial
Response (*1)

Complete
Resolution (*2)

Signs General 5 days 14 days

Snow/Ice General 2 days 7 days

Smoking & Tobacco Use General 2 days 7 days

Tree Preservation General 5 days 14 days

Zoning General 14 days 120 days

2025 M.L.E.L.S Service Level Agreements (SLA)

*Initial Response time relates to the first site visit, inspection, or client contact. In many cases, the initial response occurs
sooner than the established S.L.A.

**Complete Resolution relates to the time allotted for the specified file to be resolved through Administrative Penalty,
Charges, compliance, etc. In many cases, complete resolution occurs sooner than the established S.L.A.
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License/Permit Type 2023 2024 2025
Three Year
Average

% Change

Animal Licence 864 1007 1016 962 6%

Lottery Event 1,322 1,331 1208 1,287 -6%

Temp. Outdoor Patio 14 17 8 13 -38%

Small Patio Display 2 6 2 3 -33%

Alcohol 4 13 5 7 -28%

Refreshment Vehicle 6 6 4 5 -20%

Second Hand Goods 4 3 8 5 60%

Vehicle for Hire 18 15 11 15 -26%

Emergency Care
Establishment

N/A 3 3 2 50%

Facia Sign 18 15 8 14 -43%

Temp. Portable Sign 70 67 27 55 -51%

Lawn Sign 3 3 76 27 181%

A-Frame Sign 9 9 5 8 -37%

Pool Permit 9 9 12 10 20%

Inspections 130 154 186 157 18%
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Appendix 7 – 2025 M.L.E.L.S Licensing Activities
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Process 2023 2024 2025

Administrative Penalties Issued 1,667 2,651 3,059

Adjudications (Screening & Hearings) 337 600 548

Screenings (1st Level of Review) 320 554 521

Hearings (Final Level of Review) 17 46 27

Screenings - Appeal Approved 98 206 141

Screening - Appeal Denied 105 175 179

Screening - Amount Reduced 116 173 201

Hearing - Appeal Approved 2 7 5

Hearing - Appeal Denied 1 8 10

Hearing - Amount Reduced 5 31 12
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Appendix 8 – Administrative Monetary Penalty Program
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